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1. OOmme moJoxeHUus

Ilenpto MOATOTOBKM METOAMYECKOTO MaTepuana sBJISETCS IOMOIb CTyIEHTaM B
NpHOOPETECHUH OCHOBHBIX HAaBBIKOB paboThl 1o crienuanbHocTH 46.02.01 «/{okymMeHTanmoHHOe
o0ecrieueHNe YIPaBJIECHUS U apXUBOBEJICHUE)

OO0600m1eHbl METOIMYECKHE pEeKOMEHAAaUUu Mo ¢opmMaM M cHeruuke MOATOTOBKU
CaMOCTOSITEbHON U NMPAKTUUYECKOM paboThl, KypcOBOTO M MHJMBHIYaJIbHOTO IPOEKTHUPOBAHUS,
KOTOpbIE JTOJIKHBI BBITIOJIHUTH CTYACHTHI B X0J1€ YYEOHOI0 Ipoliecca.

CamocrositenbHass pabota oOydaronmxcs SBISETCS OCHOBOM  00pazoBaTEIbHOIO
npolecca, IOCKOJIbKY pe3yabTaT OOydeHHMsl — YMEHHE I0JIb30BaThCid MPUOOPETEHHBIMU
3HaHUSMH, CIIOCOOHOCTh K CaMOpPa3BUTHI0O M HMHHOBALlMOHHOW JESATEIbHOCTH HEBO3MOKHO
NOJy4nTh 0€3 aKTUBHOCTHU CyOBEKTa 00pa30BaTeIbHOMN JESTEIBHOCTH.

K camocrosrenbHOl paboTe OTHOCHUTCS MOATOTOBKA K NMPAKTUYECKUM M CEMHUHAPCKUM
3aHATUSAM, HallUCaHME KOHCIIeKTa, MOATOTOBKAa JOKIaga WM  pedepara, Co3JlaHuE
MYJIbTUMEIUNHON IIPE3CHTALUU.

JUis TpOsICHEHUsI HEACHOCTH M pa3pelieHUs] CIOKHBIX BOINPOCOB MPEAYCMOTPEHO
IPOBEJCHNE KOHCYIbTALUMN.

Crnemyer OTMETHTD, YTO BCE yKa3aHHBIE (JOPMBI M METOJUKH aKTUBHO MCIIOIB3YIOTCS TIPU
U3y4EeHUHU NMPO(PECCHOHATIBHBIX TUCIHUIIINH (MTpo(ecCHOHATBHBIX MOAYIICH ).

BeinonHsis  yka3aHHble TpeOOBaHHS, CTYyAEHT NpUOOpeTaeT HaBbIKM paboOThl C
UH(OPMAITMOHHBIMA MCTOYHMKAMH, BBIpaOATHIBACT WHIMBUIYaIbHBIE METOIBI 3aKPETIIICHHS
3HaHUW, pa3BUBAET CIIOCOOHOCTH K aHaJIM3y, CHUHTE3y M TBOPYECKOMY MBIIUICHHUIO,
aKTUBU3UPYET HMHTEUIEKTYalbHYIO aKTUBHOCTh M Pa3BMBACT TBOPYECKUN MOJAXOJ K PELICHHUIO
y4eOHBIX 3a/1a4, (OPMHUPYET OCHOBBI CAaMOAMCLUMIUIMHBI M TOTPEOHOCTh B PETYISPHOM
MOTIOJTHEHUH 3HAaHUH, OH MPUOOIIAETCS K TIPOSKTHOM padoTe.

Takum 00pa3oM, CTyAEHT TOTOBUTCS K BBIIOJHEHHUIO CBOMX MPOQeCcCHOHATBHBIX
00s13aHHOCTEH, OCBauBaeT OOIIEKYIBTYPHBIE M TPOQECCHOHATBHBIEC KOMITCTCHITUH.

2. MeTonnyeckue peKOMeHIAMH M0 BHINOJTHE HUIO CAMOCTOSITEIbHOM padoThI MO
TeMaM JMCHUILIMH (MPo( e CcCHOHAJIBHBIX MOAYJIeil)

CamocTrosTenbHas paboTa OOyJarOIMMXCs SBIISETCS OJHOM M3 BAKHEWIIMX COCTABHBIX
gacTeld y4eOHO-BOCIHTATeNbHOTO mporecca. CamocTosTenbHas paboTa HMMEeT LENbI0
3aKperyieHne W YIIIyOJIeHWe 3HaHUM, MOJTy4eHHBIX Ha JIEKUMSX, TPYIIOBBIX M MPAKTUYECKHX
3aHSTUSIX, BBIPAOOTKY HaBBIKOB pabOThl C JMTEPaTypOil, aKTMBHBIH MOMCK HOBBIX 3HAHUI,
TIOJITOTOBKY K PAaKTUYECKMM M CEMUHAPCKUM 3aHSATHSM, 3a4e€TaM U dK3aMeHaM, (OpMUPOBaHHE
KYJIBTYPbl YMCTBEHHOTO TpPYyZa, CAMOCTOSTEIILHOCTH W WHUIIMATUBBI B MIOUCKE W MPHOOPETCHHUH
3HAHUM.

CamocrostenbHas pabora oOydaronmXcs B KOJUIGIDKE SIBISIETCS MX HEMOCPEACTBEHHOMN
00S13aHHOCTBIO, U 32 €€ BBIMIOJIHCHHE OHU HECYT MOJIHYIO OTBETCTBEHHOCTb.

CamocrosarenbHass pabota Haj Y4eOHBIM  MaTE€pUAIOM  JOJDKHA  IPOBOJIUTHCS
CUCTCMATUYCCKU, IJIaHOMECPHO U LCJICYCTPEMIICHHO C IICPBLIX I[Hef/'I N3Y4YCHHUA JUCHUITINHDBI
(Momynst). Tonmpko TpH 3TOM YCIIOBHHM MOKET OBITH OOeCIeyeHa HaJyIeKalas IMOArOTOBKA



00yJaronmxcsi ¥ HOPMaJIbHBIE YCIOBUS JJIsl CA4M 3a4€TOB (IK3aMEHOB), YCBOCHHME 3HAHUU 10

KypcaMm CHENHaIbHBIX TUCHUIIINH U YCIICIHON JaIbHEUIeH paboThl 1O CHEHAIBHOCTH.

CamocTrosTenbHas padoTa CTYICHTOB BKIIOYALT:

—  TeKyllyl0 paboTy HaJl yueOHBIM MaTepUaIoM;

— PEryJsipHYIO MOJTOTOBKY K OYEPETHBIM JIEKIUSM U MPAKTUUECKUM BHUJIAM 3aHATUU MyTeM
M3ydeHHUs YKa3aHHOM B IpOrpaMMe€ M PEKOMEHJIO0BAHHOW MPErNoJaBaTesieM OCHOBHOW W
JOTIOJIHUTEIbHOU JIMTEPATYPHI;

— U3y4YCHHE U JIOTOJHEHHUE CBOUX JICKITMOHHBIX 3aMHCeH;

— U3y4YeHHE OpPOrpaMMHBIX  MAaTepHaJIOB, KOTOpbIE npeaycMaTpuBaloOTCs  JUid
CaMOCTOSITEIbHOTO U3y4EHUS;

—  BBIIOJIHEHHUE KOHTPOJIbHBIX (OTYETHBIX) pabOT U APYruX JOMAILHMUX 33/1aHU;

— TOATOTOBKY K CEMHUHAapaM, KOHTPOJIbHBIM padoTam, 3aueTaM M SK3aMeHaM;

Hcnonp3oBaHue BPEMEHH CaMOCTOSTENbHON pabOThl MIAHUPYETCs] OOYJaroIMMHUCS T10
CBOEMY YCMOTPEHHIO B COOTBETCTBUHM C OOBEMOM y4eOHOro MaTepuaina, WHIWBUIYaJIbHBIMU
CIIOCOOHOCTSIMU ¥ JIMYHBIM ONBITOM paboThl. CaMocTosiTenbHas paboTa oOyJarommxcs OyaeT
3(deKTUBHOM, eclTu OHU OYIyT BBITIONHSATH CISAYIONME MMPaBUIIa;

1. TInanupoBaTh CBOIO CaMOCTOSITENBHYIO pa0OTy Ha MPEACTOSIMHA JeHb U padouyio
HEJIEIIO.

2. Paborats exxeqHeBHO. B TOT ke AeHb, Korma Obla MPOYHTAaHA JICKIUS 110 TOH WU
MHOM TeMme, Ha CaMOIIOATOTOBKE J0pabOTaTh €€ KOHCHEKT M IOBTOPUTH COJIEp>KaHUE IO
y4eOHOMY TTOCOOHIO.

3. Beoipabortate st ce0s NPHUBBIUKY padoTaTh IEJIEHANPABIEHHO, MPEOI0JIeBas
OTpPHULIATEBHOE HACTPOEHUE.

4. Henw3s nenuTh wW3ydaeMble B KOJUICDKE y4eOHBIC MUCIUIUIMHBI HA TJIAaBHBIC H
BTOpOcTeneHHbIe. ClenyeT CTpEMUTBCS BbIpabOTaTh y ce0s MHTEPEC KO BCEM IIpeIMETaM.

5. PaboTath ¢ TBepABIM HAaMEPEHUEM MOHSTh, YCBOUTH U 3aKPETIUTh 3HAHUS, PA3BUBATh B
cebe yBEpEeHHOCTh B TOM, YTO MOXEIIb 1 JIOJKEH BBITTOJIHSTH 3aIJTAHUPOBAHHOE.

6. TpynuThecsi cocpeoTOUYEHHO, BHUMATEIBbHO, JOOPOCOBECTHO Aa)K€ MPHU OTCYTCTBUU
KOHTPOJISI 32 HUMH.

7. BwiouunTbcs B U3ydeHUE AMCHUIIMHBI  (MOIyns) cpasy, ObicTpo u  0e3
«pacKaunBaAHUS.

8. Vnenars Oonploe BHUMAaHUE CIOXKHOMY MaTepHally, HE OOXOAUTh TPYAHOCTH,
IIPE0JI0JIEBATH UX.

9. He ctecHsTbCs 00pamiaThesi 3a MOMOIIBIO K IPENO0IaBaTelIo.

2.1. BplnojgHeHHE KOHCNEKTA TeMBbI N0 y4e OHUKY.

KoHcnekt — 3T0 KpaTkas nmucbMeHHas (pUKcalusi OCHOBHOTO COJAEp)KaHUS MCTOYHMKA.
Uro0Obl COCTaBUTH KOHCIIEKT, HEOOXOAMMO MOJIb30BATHCS OJHUM M3 CYIIECTBYIOIMX MPUEMOB
KOHCIIEKTUPOBaHUs. MOXKHO 3apaHee COCTaBUThH IUIAH U3 MHTEPECYIOIMX Bac BOIIPOCOB U 3aTEM
KpaTHO M3/1araTh TO, YTO COOOIIAET IO 3TOMY IOBOAY HMCTOYHMK. Takod THI KOHCHEKTa
Ha3bIBACTCs MIaHO6bIM. B Hero momagaer He BCE COJIEpXKAHME KHUTH, a TOJBKO TO, YTO
HEOOX0/IMMO JUIsl HalMCaHUs BbIEH palOoThl. Texkcmyanvubili TUIN KOHCIEKTa IOJHOCTHIO
COCTOMT M3 LIUTAT, TO €CTh BBl HE NEPECKA3bIBAETE CBOUMHU CIOBAMH TEKCT MCTOYHHUKA, a IPOCTO
3aHOCUTE B TETPajb MHTEPECYIOIIME BAaC MBICIM aBTOPA €ro *ke CIoBaMH. JTOT crocod ynodeH



T€M, YTO BIIOCJIEICTBUM NpPHU HAMKUCAHUM caMON padOThl Bce HEOOXOAWMBIE MpPSIMbIE ITUTATHI
Oynyr yxe mona pykol. Temamuueckuti KOHCIIEKT OpPraHHM3yeTCsl Tak, YTOObI OJHOBPEMEHHO
npopaboTaTh HECKOJIBKO MCTOYHUKOB MO €IMHON TeME.

PexomMenmanuu:

- O3HaKOMBTECh C TEKCTOM, MPOYUTANTE MPEIUCIOBUE, BBEICHUE, OIJIABJICHHE, TJIaBbl W
naparpadbl, BbIETUTE HHPOPMAITMOHHO 3HAYNMBIE MECTA TEKCTA.
- Cnenaiite 6ubnuorpaduieckoe OMMCcaHUe KOHCIIEKTUPYEMOTro MaTepuana.
- CocTaBbTe TIJIaH TEKCTa — OH IMTOMOKET BaM B JIOTUKE U3JI0KCHUS TPYNIIHPOBATh MaTepral.
- Bbienute B TEKCTE TE3UCHI M 3aMUIIMTE UX C MOCIHEAYIOIICH apryMeHTaluel, MOAKperiss
pUMEpPaMU U KOHKPETHBIMU (haKTamH.
- HcnonwsyiiTe pedepaTHblii  crocod U3IOKEHUS (HampuMmep: «ABTOpP  YHUTaeT...»,
«pPACKPBIBAET...»).
- CoOGcTBEHHBIE KOMMEHTAPHH, BOMIPOCHI, pa3AyMbsl pacrojaraiTe Ha MOJSIX.

- Tekct aBTOpa oopMIIANTE KaK IUTATY U yKa3bIBaiTE HOMEP CTPAHUIIBI.
- B zawmouenum 0000m@ITE TEKCT KOHCIEKTa, BBIJACIUTE OCHOBHOE COJIEp)KaHUE
npopabOTaHHOTO MaTepuana, 1aiTe eMy OLICHKY.

Koncnexm-cxema — 3T0 cXeMaTU4ecKasl 3aiCh MPOYUTAHHOTO.

Haunbonee pacripocTpaHEHHBIM SIBJISIETCS CXEMBI «T€HEAJIOTHUECKOe APEBO» U «I1aydOK».

B cxeme «reHeanormyeckoe JApEBO» BBIJEISIOTCS OCHOBHBIE COCTABJISIOIIME
HauOoJee CII0KHOTO MOHSTHUS, KITIOYEBbIE CI0BA U T.II., PACHOJIAralOTCs B MOCIEI0BATEIEHOCTH
«CBEpXy BHHU3» - OT OOILEro MOHATHS K €r0 YaCTHBIM COCTABJISIOLIMM.

B cxeme «rayqox» Ha3BaHUE TEMbI WJIM BOIPOCA 3aMKMCBIBACTCS W 3aKIIOYACTCS B
OBaJI, KOTOPBI COCTABIIIET «TENO May4dka». 3aTeM MPOIYMBIBACTCS, KaKUE MOHSATHUS SBISIOTCS
OCHOBHBIMM, HX 3allMCBIBAIOT Ha CXEME TaK, YTO OHU OOpa3yloT «HOXKH Maykay. [lns Toro
YTOOBI YCUJIUTh YCTOMYMBOCTh «HOXKWY», K HUM MPHUCOCAUHSIOT KIIOUYEBBIE CJIIOBA WU (ppasbl,
KOTOPBIE CIY)KaT OMOPOH JUIS TaMSITH.

CocraBieHHE KOHCIEKTOB — CXEeM CIOCOOCTBYeT HE TOJBKO 3allOMHUHAHUIO
maTtepuaina. Takas paboTa pa3BHBaeT CIOCOOHOCTbH BBIJENATH CaMO€ IMIaBHOE, CYILIECTBEHHOE B
ydeOHOM MaTepuale, KiacCHPUIIUPOBATH HHPOPMAITHIO.

Pexomen nanuu:

- TlogOupaiiTe GakThl ISl COCTaBICHUS CXEMbl U BBIACTUTE CPEI HUX OCHOBHBIE,
oO01ie IIOHATHS.

- Omnpenenute KIIOYEBBIC CIOBa, (pasbl, MOMOTAOIME PACKPHITH CYTh OCHOBHOTO
MOHSATHSL.

- Crpynnupyiite (axrbl B JIOTUYECKOW TMOCIEIOBATEIBLHOCTH, JaiiTe Ha3BaHUE
BBIJICICHHBIM TPYIITIaM.

2.2. OdopmieHde TPAKTHYECKHX PadoT, KYPCOBBIX MPOEKTOB, OT4YETOB IO
NPaKTHKe W JMIIOMHOH padoThl B cooTBeTCTBUHM ¢ TpebGoBaHusimu 'OCTa.
M3noxxeHne TekcTa W OQOpMIICHHUE MPOEKTa BBIMOJIHSIOT B COOTBETCTBHH  C

TpeboBanusiMu Hacrtosimero craggapra, [OCT 7.32-2001. CtpaHuubl TeKCTa U BKIIOYEHHbIE
WUTIOCTPAIIMU U TaOJIUIbI TOJKHBI COOTBETCTBOBATH (popmaty A4.

Pabota nomkHa ObITH Hame4aTaHa MAMHOIMMCHBIM CITIOCOOOM Ha OJHOM CTOPOHE JIMCTa
Oenoit Oymarn opmata A4 uyepe3 monaTOpa MEKCTPOUHBIX MHTepBasa mpudToM «Times New
Roman» pasmepom 14 wnm 12. Teker crneayer mewaratbh, coOnojasi ClEIyOLME pa3Mepbl
noneit: neoe — 20 MM, mpaBoe — 10 wmm, BepxHee u HuxHee - 20 MM



TekcT OCHOBHOW 4YacTW MJENSAT Ha pas3ieiibl, MOApa3leiibl, MyHKThl. 3arojJOBKH pPa3ieiioB
[EeYaTal0T CHMMETPUYHO TEKCTY MPONMUCHBIMH OyKBamH. 3arojOBKU IOAPA3/IEIOB IEYATAIOT C
ab3ara cTpouyHbIMH OykBamMM (KpoMe IEepBOM MNpPOMUCHOM). AO3albl B TEKCT€ HAUYMHAIOT
OTCTYIIOM, DPaBHBIM MATH MNpoOesaM KOMIBIOTEPHOTO TEKCTa WM MSATH yAapaM MMUIIYLIEeH
MalMHKHU. [lepeHoCk! ClI0B B 3arojioBKax He AONMYyCKaroTcs. TOUKy B KOHIIE 3arojloBKa HE CTaBSIT.
Ecau 3aroaoBoK COCTOUT U3 ABYX NPEATIOKEHUN, UX pa3AeisatoT Toukoil. CloBa, Hane4aTaHHbIE
Ha  oTAenbHOMl  crpoke  mpomucHbiMH  OykBamu  (COAEPKAHUE, BBE/IEHMUE,
JAKIIOYEHUE, CIIMCOK HUCTOYHUKOB U JIMTEPATYPbBI), nomkHBl CIyXUTh
3aroJIOBKAMH COOTBETCTBYIOIIMX CTPYKTYPHBIX yacTell paboThl. PaccTosiHMEe MEXay 3arooBKOM
U TEKCTOM JIOJDKHO ObITh PaBHO 2 MHTepBaja. PaccrosHue Mexay 3aroloBKaMM pasjena U
nojpasaena — 2 uarepBaia. [logquepkuBarh 3arojgo0BKH HE JOMYCKAETCS.

Kaxnpiit pasznen cinenyer HA4YWHATh c HOBOI'O JUCTA.

Pa3znenbl HOMKHBI HMMETh NOPAIKOBYIO HYMEpPALMI0 B IPENENaX BCEro TEKCTa, 3a
UCKIIIOYEHHEM NPUIOKEHUH. BBenenne u 3akimoueHre He HymepyroTcs. Pasnensl, moapasaenst,
NYHKTBl M MOJNYHKTHI CleAyeT HyMepoBaTh apaOCKUMHU LU(paMu M 3alMCHIBATh C a03allHOTO
orctyna. HoMmep moxpasnena uiaM INMyHKTa BKIIOYAET HOMEDP pasliena U MOPSAAKOBBIA HOMEp
noJpasjena WiM MyHKTa, pasieiaeHHble Toukol. [locie HoMepa pa3ziena, nmoapaszena, MyHKTa U
MOJITyHKTa B TeKCTe TOUKy He cTaBsT. [Ipumep — 1.1, 1.2, 1.3 uT. 11

Pasnensl, noapasaensl JOMKHBI UMETh 3aroyIoBKU. IIyHKTHI, Kak MpaBUIIO, 3arOJIOBKOB HE
MMEIOT. 3ar0JIOBKU JTOJKHBI YETKO M KPAaTKO OTpaKaTh COJEPKaHUE Pa3AeiioB, MOAPA3EIIOB.

B pabotax cieayer nmomeum@arh JMIIb TaKUE WIIIOCTpALMHU (YEPTEkKH, rpaduKH, CXEMBbI,
JMarpaMMbl, THKTOTPaMMbl U JApYrue rpauyeckre CpeacTBa OTOOpakeHUs HH(GOpMAIINH),
KOTOpbIe 00O0ralm@ioT e€ cojepaHue, MOMOTaloT JIydllie U MOJHEee BOCIPUHUMATh COEep)KaHue
muccepranuu. Crenyer u3beratb MajdoMH(OPMAaTHBHBIX WIUIIOCTpallMii, HE OTBEYAIOIMX
OCHOBHBIM 3a/1a4aM paOOThI.

WnmrocTpanuu  Ha3bIBalOTCA PUCYHKaMM, M pacliojaraTb MX CIEAYeT HETOCPEICTBEHHO
1ocje TeKCTa, B KOTOPOM OHM YIIOMHHAIOTCS BIIEPBBIE, UIIM Ha CIIEAYIOLICH CTpaHHULIE.

B Tekcre NOMKHBI OBITh AaHBI CCBUIKM Ha BCE WILTIOCTPALUU.

Bce wmmoctpanuu  AOKHBL OBITH TPOHYMEPOBaHBI apabckumu nudpamu. Ecmm
WJUTIOCTpAIUs B paboTe eqMHCTBEHHAs, TO OHA HE HyMepyeTcsl.

WMnmoctpanust o603Ha4aeTcsi C1oBoM «Puc.», KOTOpoe MOMENAI0T O/ HILTIOCTPAIIHEH.

B ToM MmecTe, rae peub UZET O TEME, CBSI3aHHOM C MJUIIOCTpaluel, MOMEIAIOT CChUIKY
1100 B BUJE 3aKIIOUYCHHOTO B KPYIJIble CKOOKU BhIpaskeHUs «(puc.3)», mubo B Buae 000poTa:
«..KaK 3TO BHJHO Ha pUC.3» WIH «...KaK 3TO BHUJIHO M3 puc.3». Jonycmumo ewidenumo
KYPCUBOM.

Kaxmyro wnmrocTpanuio HEOOX0IUMO CHAOXKaTh MOJPUCYHOUHOH IMOANMCHIO, KOTOpas
JIOJKHA COOTBETCTBOBATh OCHOBHOMY TEKCTY M CaMOW MJUTIOCTPALIUH.

[ToapucyHOYHBIE MOAMMCH — 3TO TEKCT MOJI MILTIOCTpaliell, MOsCHSIIOMMI collepKaHue 1
CBSI3BIBAIONI €r0 C TEKCTOM.

CoctaB nOANKMCH MOXET MEHATHCS B 3aBUCUMOCTH OT BHJA WJUIIOCTPAllUU M €€
ocobeHHocTell. OlHAaKO Bce 3JIEMEHTHI, IPUBEIACHHbBIE B MpPUMEpe, 00s3aTeNbHbl I JII000ro
BU/JIa WIUTIOCTPALHiA.

3HaKu IpENUHAHMS B TOJPUCYHOUHOM OJIUCH PACHPEACIIAIOTCS CICAYIONIM 00pazoM:

- I0CJIe HOMepa — TOYKa;

- 110cJie OCHOBHOM 4acTu — 0e3 3HaKa, €cIi MOJNUCh Ha 3TOM 3aKaHYMBAETCs; €CIU UAET
MOSICHEHUE, TO CTABUTCS IBOETOUNE;



- [1OCJIE KAKJIOM YacTH MOSCHEHUS CTABUTCS TOUYKA C 3aIlSITON;

Wnmoctpannu  creayer pa3Mmelarh Tak, 4TOObl UX MOXKHO OBLIO paccMaTpuBaTh 0e3
MOBOpOTa CTpaHHIbl. Eciau Takoe pasMelieHne HEBO3MOXKHO, TO WJUTIOCTPAIIMU PaCIoNararoT
BJIOJTb JJTMHHOW CTOpOHBI dopmara A4 Tak, 4TOOBI ISl UX PACCMOTPEHUS] HEOOXOAMMO OBLIO
CTPaHUIY Pa3BEPHYTH IO YaCOBOM CTpPEIIKE.

bonbioe 3HaueHne uMmeeT rpaduueckoe uzoOpakeHue uHdopmamuu. [IpaBunbHO
MOCTPOCHHBIM Tpaduk nenaer uHbopManuio Ooliee BBIPA3UTETBHON, 3allOMHUHAIOLICHCS H
yaI0OHO BOCHPHUHHMAEMOW, HaeT IETOCTHYIO KapTHHY HCCIIEIyeMOTO SIBJIICHHS, 000OICHHOE
npeactaBieHue o HeM. ['paduk mpencraBisier coOoil YepTek, HA KOTOPOM TPH TTOMOIIM
YCIOBHBIX TE€OMETPUUYECKUX (UTYp (JUHHUI, TOYEK WM JPYrMX CHUMBOJIMYECKUX 3HAKOB)
M300paKarOTCs JaHHBIC.

I'paduk momxkeH comepKarh psij BCIOMOTATEIBHBIX JIEMEHTOB:

- 00ImMit 3aroI0OBOK rpaduka;

- CJIOBECHBIE TIOSICHEHHS YCIOBHBIX 3HAKOB M CMbICIA OTHAEIbHBIX JIIEMEHTOB
rpaduueckoro obpasa;

- OCH KOOpAHMHAT, KTy ¢ Maciradamus;

- YHCIIOBBIE JaHHbIE, JOMOJIHSIONME WM YTOUHSIONME BEIMYMHY HAHECEHHBIX Ha
rpaduK TOKa3zaTee.

Ocu abcmucc  (TOPU3OHTANIBHYIO) M OpAMHAT (BEPTUKAIBHYIO) BBIUEPUYHBAIOT
CIUIOUHBIMH TOJICTBIMU OJUHAPHBIMHU JUHUsAMU. CTpENKU Ha KOHIIAX Ocel cTraBsTcs. Macmrad
IIKaJl 1O OCSM CJENyeT BBIOMpaTh M3 YCIOBUS MAKCHMAJIBHOTO MCIOJIB30BAHUS ILIOLIAIN
rpaduka. [{udpsl mKay HAHOCAT ClieBa OT OCH OPJMHAT U ITOJ] OChIO abCIHCC.

Ecnn xonmuuecTBO KpUBBIX Ha rpaduke HEBEIHKO (IBE-TPHU), TO OHH BBIUEPUUBAIOTCS
Pa3HBIMU JTMHHUSAMH (CIUIOIIHOM, IITPUXOBKOM, IITPHUX-TYHKTHPHOM ).

HanmeHoBaHWe BeNMYMH, 3HAYCHHS KOTOPHIX OTKIAJBIBACTCS HA IIKajJax oced rpaduka,
BO BCEX CIyYasX CBOJNAT K OYKBEHHBIM OO0O3HAUEHUSM, OOBSICHSIEMBIM IO TEKCTYy WA B
noApucyHouHoM moanucH. [loanucy He JOMKHBI BBIXOIUTH 3a MPEIENbl TadapuToB rpaduka.
Enununa BenMYMHBI MUILETCS NPSIMBIM MPUEGTOM U OTAENSeTCsl OT OYKBEHHOTO 0003HAYeHUs
3anaTor. Ecnu mikansl oceil HAUMHAKOTCS ¢ HYJSA, TO Ha MX MEPECEUYEHUU HOJb CTaBUTCS OJIUH
pa3. B npyrux cinydasx cTaBAT o0a 3HauYeHHS. XapaKTepHbIE TOUYKU Tpaduka (pe3ylbTaThl
OTIBITOB, TOUKU MEPECEUCHUS U T.11.) U300PAKAIOT KPYKKOM.

B cnydasix, korma HamISIIHOCTh MaTepuaia He CTOJb CYIIECTBEHHA, M Ba)KHEE COOOIMTh
TOYHBIE KOJIIMYECTBEHHBIC JAHHBIE MPOTEKAHUS MPOIlecCa MM COOTHOINCHHS YacTei, JIydine
UCII0JIb30BaTh TaOIHILY.

[lo BHemHemy Buay Tabnuiia TPEACTABISIET COO0OM  psif  TepeceKaronmXcs
TOPU30HTANBHBIX W BEPTUKATBHBIX JIMHUH, OOpa3yloIMX MO TOPU3OHTAIM CTPOKHA, a IO
BepTUKAIU — rpadbl (CTONOLBI, KOJIOHKH), KOTOPbIE B COBOKYMHOCTH COCTaBIISIOT CTPYKTYPY
TaOJIHUIIEI.

OcHOBHBIE TPEOOBAHUS K COACPKAHUIO TAOIHUII:

1. CylecTBEHHOCTh H TIOJIHOTA TEX IOKaszaTelel, KOTOPBIMH XapaKTepU3YIOTCS B
Tabu1Ie SIBICHHE, TPEAMET, MPOIECC.

2. CorocTaBjeHUE JaHHBIX B TAOJIUIIE TTO CYIIECTBEHHBIM, a HE CIIyJaifHBIM ITPU3HAKAM.

3. ComocTaBUMOCTb TJAHHBIX, BKIFOUEHHBIX B TAOIUILY pajayl CPaBHEHUSI.

4. CucTeMaTM4YHOCTh PACIOJIOXKEHUS MJAaHHBIX B psgax TaONMIbl, TOHSTHAs MAJs
M10JIb30BATENSL.

5. CooTBeTCTBHE TEMAaTHYECKOTO 3arojIOBKa TaOIMUIIbI €€ COJIEPKaHNI0 U HA00OpOT.



OcHoOBHBIE TPEOOBAHUSI K TOCTPOCHUIO TAOIHUII:

1. CooTBeTCTBHE MECTAa OCHOBHBIX YaCTEH TAOIHIIBI UX JTIOTUYECKOMY 3HAUEHUIO.

Jlornka mocTpoeHus TaONUIBl TaKOBa, YTO €€ JOTMYECKUH CYOBEKT, WM IMOAJIeKallee
(oO603HAUYEHUE TEX MPEAMETOB, KOTOPBIC B HEM XapaKTepU3YIOTCs), JOKEH OBITh PACIONIOKEH B
OOKOBHKE, WJIM B TOJIOBKE, WJIM B HUX OOOWX, HO HE B Mporpadke, a JOTHYCCKHI MpEauKaT
TaOJIMIIBI, WM CKadyemoe (T.e. JaHHbIe, KOTOPBIMM XapaKTepHU3yeTcsl MoJulexariee, Mo CyTH
XapaKTepUCTHKA MCCIEAYeMOro MpeaMeTa), - B mporpadke, HO HE B TOJIOBKE MJIM OOKOBHKE.

2. JIoTHMYHOCTh COMOTUNHEHUS DJIEMEHTOB.

Jlornka KOHCTPYKTHBHOM CXEMbI TAaOJIMIIBI TAaKOBA, YTO KXl 3arojoBOK Haja rpadoi
JOJKEH OTHOCUTBHCS KO BCEM JaHHBIM B 3TOU Tpade, a KaKIIblil 3aroJ0BOK CTPOKH B OOKOBUKE —
KO BCEM JaHHBIM 3T0M cTpoku. Ecnu Ta cxema HapylieHa, Tabauia MocTpoeHa HEBEPHO.

3. Y1006cTBO UTeHUS TaOIHUIIBI.

OObIYHO TabNUIa COCTOUT U3 CIEAYIOUMX D3JIEMEHTOB: MOPSAAKOBOTO HOMEpa U
TEMaTH4YeCKOTO  3arojioBKa, OOKOBHKA,  3aroJIOBKOB  BEPTUKANBHBIX Tpad  (WAnkm),
TOPU30HTANIBHBIX U BEPTUKAIBHBIX TIpad OCHOBHOM dacTu, T.e. MOArpadku. 3aroioBOK
JOMYCTUMO O(OPMIISATH KUPHBIM BBIJICTICHHEM.

Hcnons3yembie Gopmyssl TpeOYIOT TPaBUIBHOTO OQOPMIICHHSL.

@opMynsl MOKHO pa3MemaTh KaK OTACIBHBIMH CTPOKAaMH, TaK M HEMOCPEJCTBEHHO B
TekcTe. BTOpoii BapuaHT nmpeanouTUuTeNeH B TOM cliydae, eciiv (opMylia mpocTa Mo HaluCaHuIo,
He JleopMHUpYeT TEKCT U Ha Hee B JaJbHEHIEM He CChUIAIOTCSL.

[lponiucubie OykBbl W UHUGPHI HPU BOUCBIBAHUM (OPMYJI PEKOMEHAYETCS MHCaTh
pasmepom 6...8 MM, cTpouHbie — 3...4 MM. Bce MHICKCH M TIOKA3aTeNH CTCIICHH JIOJKHBI OBITh B
1,5...2 paza MmeHbllle OYKBEHHBIX O0O3HAaYEHMH, K KOTOPbIM OHU OTHOcsATCs. Hancrpounsie
WHJIEKCHI M MOKA3aTeNId HY)KHO pacrojiaraTh BBIILE CTPOKH, MTOJCTPOUHBIE — HUXKE CTPOKU. 3HAKU
HaJ OykBaMHu U 1pamMu HEOOXOUMO BIIMCHIBATH TOYHO HAJ HUMHU.

Bce Qopmyrnbl, BBIHOCHMBIE B OTIACIBHYIO CTPOKY, HYMEPYIOTCS apaOCKUMU LH(ppaMu B
npenenax pasaena. Homep dopmynasl coCTOMT M3 HOMepa pasiena U MOPSAKOBOrO HOMepa
dopMyinbl, pa3neneHHbIX Toukoi. Homep dopMyibl mpocTaBisieTcss ¢ IpaBoil CTOPOHBI JIMCTA Ha
YpOBHE HaMCaHHOU (OPMYITBI B KPYIIIBIX CKOOKaX, HarpuMep:

G=H+L (3.1)

[Ipu mepeHoce oueHb JIMHHON (GOPMYITBI C OJTHON CTPOKH HA JAPYIyI0 HOMEp CTAaBUTCS Ha
ypoBHE mociieqHen cTpoku. Cucrema dopmys, 00pa3yomx IBE CTPOKH U OoJee, MOKET OBITh
o0o3HaueHa ¢uUrypHoOi ckoOkoi. B 3ToM ciyqae HOMep CTaBUTCSA NMPOTUB OCTpUs (UTYPHOMH
CKOOKH.

Ecnu B joKyMeHTe TOJIBKO OfHa GopMylia UM ypaBHEHUE, UX HE HyMEPYIOT.

BcrnoMorarenbHble WM IOTOIHUTENBHBIE MATEPHAIIBI TIOMELRAIOT B MIPUIIOKECHUH.

D710, HanpUMep, MOTYT OBITh KOMUU MOIMHHBIX JOKYMEHTOB, BBIICPKKA M3 OTUETHBIX
MaTepHalioB, MPOU3BOICTBEHHBIC TUIAHBI M TPOTOKOJIBI, OTJACIBHBIC MPHIOKEHUS U3 TPABUIT U
uHCTpykuid u T.01. [lo dopMe OHM MOTyT HpEnCTaBIsATH COOOH TEKCT, TaOMUIbI, Tpaduku,
KapThI.

Kaxxnoe npunoxxeHue IOMKHO HAYMHATHCA C HOBOTO JIMCTA (CTPaHUIIbI) C yKa3aHUEM B
MPaBOM BEpXHEM yriy cioBa «lIpunoxeHne» u UMeTh TEMaTUYECKUI 3aroyioBokK. [Ipu Hammunum
B pabore 0OoJyiee OJHOTO MPHIIOKEHUS OHU HYMEpYIOTCs apadckumu nudpamu (6e3 3Haka No),
Hanpumep: «[Ipunoxenue 1», «lIpunoxenue 2» u T1.4. Hymepanus crpaHull, Ha KOTOPBIX
JAIOTCSl MPUJIOKEHUS, TOJKHA OBbITh CKBO3HOM M MPOJOJKATh OOIIYI0 HyMEpaluio CTPAHUI]
OCHOBHOTO TEKCTA.



OdopmieHre UCTOYHUKOB — Ba)KHas 4acTh B JII000U HaydHOU padore. [loTomy HYKHO
JaBaTh MCKIIOYUTENBHO JOCTOBepHYIO HHpopManup. CIUCOK JUTEpaTypbl MHUIIETCS B
an(aBUTHOM MOPSJIKE UCXOAS U3 GaMIIMK aBTOpa. Eciu ecTh B CriMcke HOPMaTUBHBIE aKThl, UX
HY)KHO TTHCaTh TIepeJ1 TUTEPaTypoii, a B KOHIIE JaTh CChUTKM Ha IHTepHET-pecypchl.

2.3. BoinosiHenune pedepaToB (Mpe3eHTanMii) M0 TeMaM JHCHMILVIMH (MPO( e CCHOHAIBHBIX
MoayJIeid).

2.3.1. TpeGoBaHusi K BbINOJIHE HUIO PeepaToB
ITpu BBIOOpE TEMBI pedepara crapaiiTech pyKOBOACTBOBATHCA:
- BallMMU BO3MO>KHOCTSIMH U HayYHBIMU UHTEPECAMH ;
- IIIyOWHOMN 3HAaHMS 0 BRIOpaHHOMY HaIlpaBJICHUIO;
- OKeJaHWEM BBIMOJHUTH PA0OTy TEOPETHYECKOTO, TMPAKTUYECKOTO FIJIM ONBITHO —
IKCTIIEPUMEHTAIBHOTO XapaKTepa;
- BO3MOKHOCTBIO MIPEEMCTBEHHOCTH pedepara ¢ TUIIIIOMHOM paboToi;
-MakcumManbsHbIll 00beM cTpanHull — 20. MHorma MOXXHO TPEBBICUTH JTaHHOE KOJWYECTBO, HO
P TaKo HE0OXOIMMOCTH JTydIlle MEePECIPOCUTh Y TPEToIaBaTeNs.
-Pa3meps! noneit: mpaBoe — 10 mm, teBoe — 30 MM, a HUXKHEe U BepxHee 110 20 M.
-CTpaHunbl HYMEPYIOTCS UCKIIOUUATEIBHO apabckumu Iudpamu mo meHTtpy. Ha tuTymsHOM
JUCTE HOMEP CTPAHUIIBI HE CTABUTCS, HO YU THIBACTCSI.
-IIpudr texkcta — Times New Roman.
-Pasmep kerms — 12-14.
-MesxcTpounslii uHTEpBan — 1,5, KpoMe TUTYABHOW CTpaHUIBI.
- [lumercs pedepat Ha mucte A4 UCKITIOYUTETHFHO HAa OJIHON CTOPOHE JIMCTA.
Pedepar momken ObITH BBITIOIHEH ITPAMOTHO, C COOTIOICHUEM KYJIbTYPhl H3JI0XKEHUSL.
O0s13aTeIbHO TOJKHBI UMETHCSI CCBUIKA Ha UCIIOIB3YEMYIO JIMTEPATYpYy.
JlomxHa ObITH COOMIOZCHA MOCIEI0BATEILHOCTh HAaMTCaHus OuOIrorpaduueckoro
amnmnapara.
Crpykrypa pedepara. Crpykrypa — 3TOT TOT K€ IUJIaH, KOTOPOIO >KEJIaTeJIbHO
MPUACPKUBATHCS, YTOOBI Ha BBIXOJE TOJIYIHIIACh XOPOIAsi | IMMOHITHAs HaydHast paboTa.
B o6s3arensHOM mOpsiake pedepaT BKIIOUAET B ceOs: - TUTYABHBIN JIUCT;
- COJIEp>KaHuE;
- BBEJICHUC;
- OCHOBHYIO YaCTh;
- 3aKITIOUEHHE;
- CIIMCOK JTUTEPATYPHI.
3.2 HeoOs3aTenbHO, HO MOXKHO BKIIOUUTH B CTPYKTYPY pedepaTa U Takue YyacTH: - Lelb
paboTHI;
- METO/I0JIOTHS IPOBEICHUS PabOTHI;
- pe3yNbTaThl paboTHI;
- MPUIIOKEHUS (€CTTH OHH €CTh).
3.3 IIpenmer, Tema u 1enb pedepara MOTYT U HE YKa3bIBAThCs, €CIIM M3 3arjiaBUs TOHATHA
CyTh BOIlpoca. MeETOJ0JIOTUS TMHIIETCS TOJBKO B TOM Ciydae, €CIM €CTb HOBHM3HA M OHa
MPEJICTABIISICT MHTEPEC C TOUKU 3PCHUS TaHHOU paboThI.



Kaxk npaBumno, mpunoxeHuii B pedepare ObITh HE JOIKHO, HO OBIBAIOT UCKIIOYCHMUS,
HaIlpuMep, eCIIM €CTh OOJIBII0Ee HATMYUE TaOIUIl U HIDTIOCTpanuil opmara A3.

Od opmiieHne orjiaBjieHUsl .
[lpy mpoYTEeHHH OTIIABJICHUS JIOJDKHO OBIThH SICHO, O YéM pevb B JOKyMEHTE, TO €CTh, B

COACPIKAHHUH OOJIKHO OBITD BBCICHHUC, HCCKOJIBKO pa3acyiOB, BBIBOJbI, 3aKIOYCHUEC U CIHUCOK
HCIIOJIB3YEMBIX HCTOYHMKOB. 3/1€Ch JK€ Ha BCE pas3lenbl, IYHKTbl M TOMINYHKTBl JIOJIKHBI
YKa3bIBATbCSI CTPAHULIBI.

Od opmiieHne 3arojIoBKoB pedepara.

3aroJloBKM — BaKHAs COCTaBIISAIOUAs pedepara, TO €CTh, 3TO Ha3BaHHE, B KOTOPOM
YeTKO HalKMCcaHo, 0 4éM B JAaHHOM YacTH IMOWJET peub. 3arojIOBKU IJIaB, MYHKTOB, pa3JieioB
MUIIYTCS. HA HOBOM CTpaHHUIlE MO LEeHTPY BBepXy. CaMM MOANYHKTBI HE HAYMHAKOTCS C HOBOU
CTPAaHULIBL, & TPOJOHKAKOTCS IO TEKCTY.

Kak mpaBuno, Ha3BaHUE INIaB MUIIYT pa3MepoM 16 Kernib, a MOAMYHKTHl U TekeT — 14
mpudroM. ['maBHOE HEe MUCaTh pa3MepOM MEHbIIE, 4eM 12 Kerlib.

B xoHI1€ 3ar0/I0BKa TOYKA HE CTABUTCS U NPEIIOKEHU S HE BBIICISACTCS MO JYEPKUBAHUEM
UM TOJIYKUPHBIM HIpU@PTOM. MeEXIy 3aroJOBKOM M TEKCTOM HY)KHO HAacTpPOUTh MHTEpBal 2.
Takum 00pa3oM, TEKCT ¢ Ha3BaHMEM IyHKTa He OyaeT ciauBaThesd, W paboTa craHeT Oojee
AKKypaTHOM.

Odopmiienne BBeieHus pedepara.

Berynnenne — 370 BakHas 4acThb pedepara, I7ie ONUChIBAOTCS OCHOBHBIE MBICIIU, UEH
U 1aéTcs KpaTkas WHGOpMAIIHs Ipo TEKCT B 11esioM. Ha BBeZieHHe HY)KHO BBIJCTHTh MAaKCUMYyM
JIBE€ CTPAHHUIIbl U BKIIIOYUTH BCE CTPYKTYPHBIE 3JIEMEHTHI.

Bo Bcrynnenuu numercs nenb paboThl, 4TO cOOOWM MpeacTaBiseT MpeaMeT, Kakue
MOCTABJICHBI 3a/1a4M, Kakol paccMaTpuBaeTcsi OOBEKT. 37ech HYXKHO IMojaBaTh MH(GOPMAIIUIO
JAKOHUYHO, MH(pOPMATHUBHO, 0€3 BOMABI, TO €CTh, ONHUCHIBATh TEOPETHUYECKOE U MPUKIATHOE
3Ha4YCHUE.

OdopmieHne BBEICHUS:

- CnoBo «BBEJIEHUE» mnwuiercs 3arimaBHbIMU OyKBaMu;

- BBEICHNME HAUMHACTCS HA CIEIYIOUICH CTPaHUIIE IIOCIIE COACPKAHUS;
- BBE/ICHUE NULIETCs O€3 MOANYHKTOB;

- «BBEJIEHUE» nuiercst BBEpXy ¥ BBIPaBHUBAETCS 10 LEHTPY;

- 00beM BeTymIeHus cocTapiser He Gonee 10 %/0 ot Beero pedepara.

Od opmiieHre 0OCHOBHOI YacTH

B 5Toli yacTuM OMHUCHIBAIOTCS OCHOBHBIE MJAEM M METOAbl Ooisiee moapodHo. CHavana
NUIIETCS Ha3BaHUE paslena, a 3aTeM HAET JOKIaJ 10 TeMe Bompoca. B KoHIe IviaBbl
00s13aTeNbHO HYXHO MOJIBECTH UTOTU U HAITMCATh COOTBETCTBYIOIE BBIBOIBI.

OcHoBHas 4acTh 3aHuMaeT 15-17 cTpaHuIl TEeKCTa, KyJa MOTYT BXOJUTH TaOJHIIBI,
rpaduky wiIM nuarpamMmmbl. Bo BpeMmst HanucaHus HEOOXOMMO CChIIAThCS HA HCTOYHUK, OTKy/a
Opasiach MH(pOpMaIIHSL.

Od¢ opmiieHre BHIBOIOB H 3aKJII0Y€e HUSA

BeiBobI — KpaTkuii aHanM3, KOTOPbIH HEOOXOIMMO YMECTHUTh MAaKCUMYM B 2 CTPaHMIIbI
Y IUUIYT UX [10CJ€ HAlIUCAHUSI OCHOBHOIO TEKCTA. ABTOpP IOJABOJUT UTOIU, TO €CTh, HUILET PO
JOCTUTHYTBIE LIEJIM, BBIJEISACT JOCTOBEPHBIE U OOOCHOBAHHBIE ITOJI0XKEHUS UM YTBEPIKICHHUSL.

Od¢opmiaenne aurepatypsl pepepara



OdopmieHre UCTOYHUKOB — Ba)KHas 4acTh B JII000U HaydHOU padore. [loTomy HYKHO
JaBaTh MCKIIOYUTEIBHO JIOCTOBepHYIO HWHGpopManupo. CHUCOK JUTEpaTyphl MHINCTCS B
an(aBUTHOM MOPSIKE UCXOAS U3 GaMIIMK aBTOpa. Eciu ecTh B CUMCKe HOPMATHBHBIE aKThI, KX
HY)KHO TTHCaTh TIepeJ1 TUTEPaTypoii, a B KOHIIE JaTh CChUTKM Ha IHTepHET-pecypchl.

2.3.2 . IloaroToBKa M BHINMOJHEHHE TOKIAAA

JlokJIal — 3TO KpaTKOe HW3JIOKEHHE COJACP)KaHUs HAyYHOTO TpyAa CIEHUATHCTOB II0
n30paHHO Teme, 0030p JUTEPaTyphl OIPEAEICHHOTO HampaBjeHHs. Takoi 0030p HOJIKEH
JaBaTh YHUTATEIO MPEICTABICHHE O COBPEMEHHOM COCTOSHHUM H3YYEeHHOCTH TOW WU HHOM
Hay4HOU MpoOJIeMbl, BKIIIOYAsl COMOCTaBIECHUE TOUYEK 3pEHUSI CIEUATUCTOB, U COIPOBOXKAATHCS
COOCTBEHHOM OLIEHKOM UX JIOCTOBEPHOCTU U YOESAUTENbHOCTH.

1. IToozomoeka u naanupoganue. Ha 3TOM 3Tane NpeicTOUT PELMTh, YTO TIIAHUPYETCS
HaIucaTh U 3a4eM, U TOJIBKO 3aTeM OMPEIENIUTh, KaK 3TO JAeNaTh.

2. Bvibop u ocoznanue memot 0oknada. Tema noiKHa cofepkarb B cedbe mpodieMy, Tak
KaK UMEHHO IpobJeMa orpesesseT B IEPBYIO OUepe/lb ycreX Bceld padoThI.

Llens — TaKOHUYHBIN U EMKUH OTBET Ha BOIIPOC, 3a4€M MPOBOAUTCS JAaHHBIHN BU pabOTHI;
oHa (GOPMYIHPYETCS TAKUM 00pa3oM, 4TOOBI CIIyLATENIb CMOT MPEACTaBUTh cebe B 00IeM BHJIE
npoOJIEeMHYIO 001aCTh, XapaKTep, 3aMbICeI, HaPaBICHHOCTh TAHHOTO JIOKIIa/a.

AKTYyaJIbHOCTh — 3TO CTENEHb BaXXHOCTH TE€Mbl B JTaHHBIH MOMEHT BPEMEHU U B JaHHOU
CUTyalluu [UIsl peIlleHUs] TaHHON mNpoOieMbl, 3aJadyu, BOMpoca. AKTYaJIbHOCTh PAacKpbIBAET
UHTEPECYIOIlee JIOKIa[YhKa SBJICHHE B AacleKrax IPOTUBOPEUYUH H TPYAHOCTEH, HE
OTIpe/IeTIEHHBIX Pa3pabOTKaMH €ro MPeIIIeCTBEHHUKOB, a TAKKe BO3MOXKHOCTH MX pa3perieHUs
MHBIMHU CPEJICTBAMU.

HoBu3Ha TemBbl  XapakTepu3yeT HACKOJIBKO HOBO COJCpP)KaHUE BBICTYIICHHUS TIO
CPaBHEHHUIO C CYLIECTBYIOIMMH aHayoraMu. KpuTepusMu HOBU3HBI BBICTYIAIOT: BUJ HOBU3HBI
(TeopeTuyeckasi UM MpPaKTUYECKas), ypOBEHb KOHKPETH3allMH, YPOBEHb JIOTIOJHEHUs, YPOBEHb
npeoOpa3oBaHusl.

3. Iloobop ucmounukoe u numepamypol. 1lon <«@CTOUHUKAMU» MOJIPA3YMEBAIOTCS
3aKOHBI, pa3IUYHbIE HOPMATHBHBIC JIOKYMEHTHI W Jp., a MOJ <JIHTepaTypoil» — KHHIH,
MoHOrpaduu, TyOJUKAIIMU B IEPHOIMYECKON MeYaTH.

4. Paboma c eévblOpaHHbIMU UCMOYHUKAMU U Jaumepamypou. PaboTy ¢ MCTOYHUKAMU
HAJI0 HAYMHATh C HM3y4eHUs HamOojee BaKHBIX M aKTyaJbHBIX HAYYHBIX pabOT M HAyIHBIX
TEKCTOB (KHUT, cTaTeil, JuccepTalMii W JAPYrUX HaydyHbIX HCCIENOBAaHUN) 1O TeMe
noxnana/pedepara:

a) O3HAaKOMJICHHE C MaTepuajaMy, BBIIICANIMMHE B ITOCIEAHNUE IO/l (B HUX, KaK MPaBuUJIO,
JaeTcs 0030p MyOMKaIMi o mpoodyieMe 1 uMeeTcst Ouomrorpadus);

0) 03HaKOMJICHHE C MaTepuajiaMi, ONyOJIMKOBAaHHBIMH B O0Jiee paHHEE BPEMS;

B) O3HAKOMJICHHE C TTYOJIMKALMSMH B TIEPHOUICCKON TTCUaATH;

I) MCIOJb30BaHUE KOMIBIOTEPHBIX HCTOYHMKOB HHQOpManuu (HEOOXOAMMO TakK e
aKIIEHTUPOBATh BHUMAaHUE Ha COOJIIOJICHUY aBTOPCKHUX MPaB MPY 3aMMCTBOBAHUU HH(OPMALINH);

1) cocTaBiieHue oubnuorpaduu;

€) BEJCHME 3amuceil, B KOTOPBIX (PUKCHPYETCs MaTepual MO0 KaKoMy-JHOO OTAEIbHOMY
BOIIPOCY U3 PA3IUYHBIX HCTOYHHKOB;

k) hopMHpOBaHKE MOHATUHHOTIO anmnapara (CoCcTaBJIeHHE CIIOBApEl TEPMUHOB);

3) KCEPOKOMMMPOBAHKE HEOOXOIUMBIX MATEPUAIIOB.



5. Cucmemamusayua u ananuz mamepuana. Ha paHHOM »3Tame HEOOXOIUMO
MpOAHAIN3UPOBATh, KAKUE W3 YTBEPKIACHUU HOCIAT MPOOJIEMAaTUUHBIA, THIOTETUYECKUN
XapakTep, U YJAOBHUTb CKPBIThIe BOMpOChl. [IOHATHO, 4TO ymMeHHe TakuM 00pa3oM paboTath c
TEKCTOM TPUXOIUT JAaneko He cpa3y. Hamurydnmii cnoco® HayduThCs BBIAENATH ITIaBHOE B
TEKCTe, YJaBJIMBaTh MpPOOJIEMAaTUUHBIN XapakTep YTBEPKIACHWM, JaBaTh OIEHKY aBTOPCKOU
NO3UIMM — 3TO CPABHUTEIbHOE UYTEHHE, B XOJ€ KOTOPOro oOydJaroumics 3HAKOMHUTCS C
pPa3sTUYHBIMU MHEHUSMHM 10 OJHOMY M TOMY JK€ BONpOCY, CpPaBHHUBAeT BECOMOCTb U
JI0Ka3aTeJIbHOCTh apTYMEHTOB CTOPOH U JIeJaeT BbIBOJ O HauOOJbILeH yOeIUTENbH OCTH TON TN
WHOU IIO3ULIUH.

Janublil 3Tan paGoThl 3aBepIIAETCS CO3JaHHEM KOHCIEKTOB, (MKCUPYIOIIMX OCHOBHBIE
TE3UCBl U ApryMEHThl. EciM B KOHCIEKTaX MPUBOJATCSA LUTAThl, TO HEIIPEMEHHO JOJIKHO OBITh
JTAaHO yKa3aHUE€ Ha UCTOYHUK: aBTOP, Ha3BaHUE, BHIXO/IHBIE JaHHbIE, HOMEP CTPaH UIIbI.

6. Cocmaenenue pabouezo nnana ooknaoa. Cnenyoumii stan npu padore Hax
JIOKJIAZOoM — COCTaBJIeHME IUlaHa. [IMaH MO3BOJMIMT OpraHM3oBaTh MOCTPOEHHE paboOThl B
JIOTMYECKOW MocienoBaTenbHoCcTH. Kpome Toro, 4etkass CTpyKTypa MOMOXKET YUTATENI0 Jerde
BOCIPUHUMATh Marepuai. IlnmaH BKIIOYaeT IOCIENOBATENbHOCTh OCHOBHBIX DAa3/eNoB, HX
KpaTKoe COfepKaHue.

[Inan poxnana NOMKEH OBITH YETKUM, OPUTMHAJIBHBIM IO MOCTPOEHUIO, C MPABUIBHO
COOTHECeHHOU pyOpukarueii. Heooxoaumo coOmoaaTs eMHBIA MPUHITNT ACTCHUS, TI€ KaXK bl
IYHKT COOTHOCHTCS C IJIABHOM TeMOM, n30erast mpu 3ToM NOBTOPOB. Kaxplil MyHKT pacKphIBaeT
OJIHY U3 CTOPOH TEMBbI, KOTOPbIE B COBOKYITHOCTH JOJIKHBI OXBATUTh €€ LIEITUKOM.

7. Ilucemennoe wusnoscenue mamepuana no napacpagam. Ilo 3aBepiICHUU
COCTaBJICHHUS IIJIaHA, MOXKHO IIEPEXOUTH HEMOCPEACTBEHHO K CO3aHUI0 TEKCTa AOKIaaa. TekcT
JIOJDKEH pacKpbIBaTh TeMy, OOJaaaTh CBS3HOCTBIO M IE€IBHOCTHIO. HeoOXommmo oOpaTuTh
BHUMAaHHUE Ha JIBA MOMEHTA:

a) CTPOroe CJIeJ0OBaHUE CTPYKTYpe JOKIaa;

0) yrouHeHue Ha3BaHUH MYHKTOB B CO/IEP’KaHUU JIOKIAJIA.

8. Ogpopmnenue ooxnaoa. Obume TpeOOBAHUS.

Jloxnman BBIMOJIHSETCS Ha JIMCTax nucdyed Oymarm Qopmara A-4 B Microsoft Word;
o0beM: 5-10 cTpanun TekcTa s Aokinaaa, 10-15 crpanuil Texcra ais pedepara (MpUI0KEHUS K
paboTe He BXOJAT B €€ 00BEM).

Pasmep mpudra — 14; unrepan — 1,5; ¢ Hymepalued CTpaHHUL CHH3Y CTPaHMIIBI
nocepeauHe, ab3anHblil OTCTYyn Ha paccTOsiHMM 1,25 ¢M OT JeBOM rpaHuisl nois. B Texcre
00s13aTeNbHbI CCHIJIKM Ha NMEPBOMCTOUYHUKU. KONMMUECTBO HCTOUHUKOB: HE MEHee 5-8 pa3muyHbIX
HMCTOYHUKOB JIJIs T0KiIana, He meHee 8-10 mist pedepara.

I[Tpu oopmiennn paboThl COOTIOAAIOTCS MOJIS:

JIEBOE — 25 MM;

npasoe — 10 mm;

HIKHEe — 20 MM;

BepxHee — 20 Mm.

CrpykTypa aokJIaja BKIIOYAET B ceOs ClIeqyronme 4acTu.

1. Tutyneablil gucT (IIpunoxenue 1).

2. Ilnan (ormaBieHue, cojepkaHue). B HeM Mociaen0BaTEbHO M3/1AaraloTcsl Ha3BaHUS
NYHKTOB Joknaaa/pedepara (mpoctoi mian). Jloknan/pedepar MOXKET CTPYKTypUPOBATHCS IO
maBaM W mnaparpadam (ClIOXHBIA IUIaH). 37ech HEOOXOAMMO yKa3aThb HOMEpa CTpaHull, C
KOTOPBIX HAUMHAETCS KAKABbIM MYHKT IjaHa. Kaxnas riaBa HauMHAeTCs ¢ HOBOM CTPAHMIBL.



3arojoBKM KaxJ0H TMIaBbl, maparpada MeyaTaroTcsl B CepeAMHE CTPOYKH, B KOHIIE 3arojioBKa
TOUYKa He cTaBUTCS. He MomycKaloTesi KaBBIYKH U ITEPEHOCHI CIIOB.

3. BBoanas uyacth (BBemeHue). Dopmynupyercss TemMa JOKIAJAa, OINpPENeNseTcs MEeCTO
paccMaTpuBaeMoil MpoOJIEeMATUKU Cpelu JAPYTUX HaydHbIX MpoOJeM W MOJAXOJI0B, T.€. aBTOP
OOBSCHSICT €€ aKTyalbHOCTb W 3HAYMMOCTh. Jlaércst KpaTkuii 0030p MCTOYHHUKOB, HA MaTepuaie
KOTOPBIX PacKpbIBAETCS TEMA.

Jlanee packpbIBaloT 11eJb (HampuMep, Moka3 pa3HbIX TOUEK 3pEHUs, pa3HbIX MOAX0JA0B Ha
OTIpE/ICTICHHYIO JTMYHOCTh MJIM SIBIICHUE, COOBITHE) M 3a/1aud (B Ka4eCTBE 33/1a4 MOXKHO JIaBaTh
OTMCaHUE MMO3UIIUN aBTOPOB, PACKPHIBATH PA3TUYHBIC CTOPOHBI JESATEIEHOCTH ).

4. OcHoBHas yactb. CTpyKTypUpyeTcs IO Ii1aBam, naparpadam, KOJIMYECTBO U Ha3BaHUS
KOTOPBIX OMPEIEIIAI0TCA aBTOPOM U pykoBoauTteneM. OCHOBHOM MaTepuall uznaraercs B opme
CBSI3HOTO, IIOCJIEJJOBATENbHOIO, JOKA3aTEIbHOTO I1OBECTBOBAHMS, WIUIIOCTPALUSl aBTOPOM
OCHOBHBIX nosioxkeHuH. [Tonbop Mareprana B OCHOBHOW 4acTH J0KIaaa/pedeparta JOKEH ObITh
HalpaBJeH Ha pAcCMOTPEHHE M PACKPBHITUE OCHOBHBIX TMOJIOKEHUH BBIOPAaHHON TEMBI;
BBISIBJICHHE COOCTBEHHOTO MHEHHs OOydJaromerocsi, copMUpPOBAHHOTO HAa OCHOBE PabOTHI ¢
MCTOYHUKAMH U JINTEPATYPOU.

OO0s3aTeNnbHBIMH SBJISIOTCS CCHUIKA Ha aBTOPOB, YbHM MO3UIMU, MHEHHUS, WHPOpMAIU
WCIIONB30BaHbl B Jokinane/pedepare. OGOpMIAIOTCS CCHIJIKA W IIUTAThl B COOTBETCTBUM C
MpaBUJIaMHU.

5. 3awmouenue. IlomBomsTcs WTOrM BBIOJHEHHON paboOThI, KpaTkoe U YETKOe
U3JI0’)KEHUE BBIBOJIOB, aHAJIU3 CTENEHU BBIMIOJIHEHUS IIOCTABJICHHBIX BO BBEICHHUHU 3ajauy.
[oaTBepkmaercss aKTyalbHOCTh TPOOJIEMBI U TIEPCIIEKTUBHOCTD, MPEAJIAratoTCsi PeKOMEH Al H.
3akinroueHue JI0HKHO OBITh KPaTKUM, BBITEKAIOUMM U3 COJCPKAHUSI OCHOBHOM 4acTH.

6. Cnucok uCHoJb3yeMOH JHMTEpaTyphl. YKa3blBaeTCd HE MEHee 5-8 pasIm4yHbIX
UCTOYHUKOB Ui Jaokiana, 8-10 uctouHukoB ans pedepara. PacmonokeHHe HCTOYHHKOB
cieayer mo andaBuTy: (AaMHIMM AaBTOPOB M 3arjaBUM JOKYMEHTOB. B cmmcok BHoOcHTCA
mepeueHb BCEX M3YyYCHHBIX OOydalolmMCcs B TMpoIecce HamucaHus JAoKiIana/pedepara
MoHoOTpaduii, cTaTeil, yaeOHUKOB, CIIPABOYHHUKOB, YHIIMKIONECAUN U ITPOY.

7. Ilpunoxenue. IMIOCTpaTUBHBIA — Marepuan, KOMIBIOTEPHBIE IIPE3CHTALUU
(ITlpunoxenue 2) coctaBisieTcss MapayieIbHO HAMMCAHUIO JIOKIa/a. B HEro BHIHOCHUTCS TOJIBKO
caMoe€ TJIaBHOE IO paboTe: BRIBOABI, 000OIICHUS, PE3yIbTaThl CACIAHHOTO aBTOPOM aHaJM3a,
WUTIOCTPAIlMK BCIIOMOTATENIFHOTO XapakTepa, WHCTPYKIMH M METOIHWKH, pa3paboTaHHBIC B
Mpoliecce BHITTOIHEHUS pa00ThI, TAOIHIIBI BCIIOMOTATEIBHBIX IU(PPOBHIX TAHHBIX.

WnmrocTpaTiBHOTO MaTtepuaia He TOJMKHO ObITh CIMIIKOM MHOTO, He Oosiee 10 cTpaHuil.
Ha Bce Tabmuiel, pucyHKH, CXeMbl, TpadUKd JIOJKHBI OBITH CAETaHBI CCBHUIKU: «COCTaBICHO
aBTOPOM», JTMOO CCHIJIKA HA HCTOYHUK.

KpuTe pun oneHKH 10KIa1a

1 Cobmnronenuie CTpyKTypbl | TekcT moknama JomKeH ObITh TIOCTPOSH B CTPOrOM COOTBETCTBUU C
BBICTYIUICHUS ero cTpykrypoil (twiaHoMm). Kaxnuprii pasgen Ioknmaza JOIDKEH
TIOCITY)KHUTH JJOCTWKCHHIO KOHEYHON IISIIH.

2. Cobnronenrie peryiaMenra | OrpaHudeHHe BBICTYIUICHHS BO BpeMeHd — 10-15 MuHyT.

3. VYMeHue 3aBoeBaTh Peur JgokdaguMKa IODKHA OBITH HE TOJNBKO IOHATHOM, HO H
BHUMAaHWE ayJIUTOPUM M | BBIPA3UTENILHOW. DTO 3aBHCUT OT CKOPOCTH (TeMIia, OBICTPOTHI),
TIOJIIEP’KUBATH €TO Ha TPOMKOCTH ¥ WHTOHAIMM. Ecimv nokmag4uk OyAeT TOBOPUTH

TPOTSIKEHUA BCETO OBICTPO, TOPOILUTHUBO, TPOTJIATHIBATH OKOHYAHMS CJIOB, CJIOBA WIIH,
BBICTYIUICHHIS HaoOOpOT, THXO W HEBHATHO, TO KAauyeCTBO €T0 BBICTYIUICHUS

3HAYUTEJIPHO CHHMBUTCS. YBEpPCHHAs, CIIOKOWHAS, HETOPOIUIMBASI




MaHepa W3JIOKCHUsI BCErlla MMIIOHHPYET ayJIWTOPUH, 8 CKYYHYIO,
MOHOTOHHYIO PeUb CJIYIIATh HE UHTEPECHO.

PeueBas xynbeTypa
BBICTYIUICHHS,;
YBEPEHHOCTH U

yOeIUTeIIbHOCTh MaHEePhI
V3JIOKEHUS

HenonyctnMo Hapymienne npoM3HOLICHWS (HEBEPHOE yIapeHHe B
CJIOBE, HeTpaBWIbHOE mNpomsHoueHne). He crienyer ynorpednars
COBEPIICHHO HE3HAKOMBIX [UI1 AYIWTOPHH CJIOB, YKapTOHHBIX
BBIPAYKCHHI, JIBYCMBICJICHHBIX MPEII0MKCHHI.

OTBeTHI Ha BOIPOCHI

CooTBeTCTBHE CONEPIKAHS
OTBETOB BOMPOCaM

[Ipexne uem orBeYaTh Ha BOIPOC, HEOOXOAMMO €TO BHUMATEIHHO
BBICIIyIIATh. PeKOMEHIYETCs Cpa3y OTBEYATh HA BOMPOCHI TI0 Mepe
VX TIOCTYIUIEHWs, & HE HAKAIUIMBAaTh WX, BCTIOMHMHAsl IOTOM, YTO
cIpallMBadd W JymaTh Haja orBeTamu. HeoOxommmo xopomo
BHUKHYTbh B COJI€p)KaHUE ITOCTABJICHHBIX BOIPOCOB.

KoppexTHocTh nipu oTBETE
Ha BOMPOCHI OIMMOHEHTOB

Kaxoif ObI pe3KoCThI0 HE OTIMYAJIMCh BOMPOCHI M 3aMEUYaHusi B
IpoLecce JUCKYCCHM, JOKIAQAUMK 00s53aH BECTH €€ Ha BBICOKOM
YPOBHE, TPOSBISAA KOPPEKTHOCTH, BBIACPKKY M TaKTHIHOCTH K
OIINOHEHTAM.

KpatkocTs u
apryMeHTUpPOBaHHOCTh

IIpn orBeTe Ha BOHPOCHI JOKIAT4YUK JOJDKEH IMOKa3aTh IIyOuHY
3HaHWA TI0 W30paHHOW TeMaTWKe, B TIOJHOM Mepe BIaleTh
MaTepuasoM, yMEHHE 3allaTh, OOOCHOBBIBATH CBOIO TOYKY
3pEeHUs, MPOAEMOHCTPUPOBATH OOIIYIO KyJIbTYPY U SPYAHIMIO.

FpaM OTHOCTB PCUYHU U
CTUIMCTHYICCKAsA
BBIACPIKAaHHOCTH

W3JI0KCHUA

OueHp BaXXHO, YTOOBI PeUYh MOKIAMUMKAa ObLIA SCHOHM, YETKOM,
TpaMOTHOH, YBEPEHHOH, UTO JeNaeT €€ MOHITHON 1 yOeIUTeIbHOM.

3akro4yeHue

OxoHYaHHEe BBICTYIUICHUS

Crenyet mobnaromapurh CIyIaTeei 3a BHUMaHUE K JOKJIATIUKY
U €T0 JIOKJIay.
BHUMAaTEJIbHO BBICYIIATH BHICTYIUICHUS JIPYTHX JIOKJIAIUHKOB.

2.3.3. TpeGoBaHus K BbINOJIHE HUIO Pe3e HTAIUH

OcHOBHBIE MYHKTbI
1o ogopmJie HIIO

TpeﬁoBaHnﬂ, PE€EKOMEHAAUU U IPUMECYAH U

MYJIbTHMeEAUAHBIX
Tpe 3e HTanui
Crpykrypa TUTYJIBHBIN JTUCT.
Npe3CHTallN ConepkaHue ¢ KHOTIKAMU HAaBHUTAIUH.

OCHOBHBIE IyHKTHI NPE3CHTALMN.
3akiouenre (BBIBOIBI).
CIHMCOK MCTOYHHKOB.

o ohswWwNhE

3aBepmarommii ciaiin. OOBIUMHO claiiy CONEpPKUT OJarofapHOCTh 3a
BHUMaHHE W KOHTAKTHYIO HHPOPMAIIO 00 aBTOpE.
[Ipmmeuanust:

e  Ha TurynsHOM JHCTE HEOOXOAMMO Pa3MECTHUTH B BEPXHEH HacTH cliaia
Ha3BaHME opraHmaimu (yupexxneHws), koropylo Bel mpencrasmsere. Ilo
LEHTPY Claina — TeMa Mpe3eHTallH, 3aTeM, YyTh HIDKE U C BBIPABHUBAHHEM I10
IpaBOMY Kparo, — MH(pOpMAIMU O COCTaBUTEJIE M B CAMOM HM3Y IO LIEHTPY —
ropoJ] ¥ 1aTa CO3JaHus.

e lcnone3yiire HaBWUrammro [ oOeCreyeHus WHTEPAKTUBHOCTH U
HEJIMHEMHON  CTPYKTYpPBI Mpe3eHTAIMK. OJTO pacumpur e€ 00JacTh
npuMmeHenmsi. (HaBuramyst - CCBUUIKM M KHOIIKH, KOTOpBIE 0O0ECTIeYMBAIOT
repexo]] Ha Hy>KHBIA pa3[esl U3 OTJIABJICHHS, U BO3BPAT K OTJIABJICHHIO).




e KHOMKM HaBUralMM HYKHbl JJII OBICTPOTHI NEPEMELICHUS BHYTPH
npe3eHraipy (0QopMILIIOTCS ¢ MOMOIIBIO THIepcchlUIok). HaBuramyst pomkHa
OBITH HACTONBKO y00HA, YTOOBI K JIOOOMY CJIAaHy MOXHO OBIJIO 100paThCs B
1-3 memnuka.

e  CIMCOK UCTOYHUKOB JIOIDKEH OBITH C TIOAPOOHBIM YKa3aHHEM HCXOIHBIX
MareprasioB (OTKyJda B3ATHl WUIFOCTPAIMH, 3BYKH, TEKCTHI, CCBUIKH). Kpome
azipecoB u3 MIHTepHETA HY’)KHO yKa3bIBaTh CLIE U NICUATHBIEC W3 AHUA.

O6nmwe TpeOoBaHUs K
ohopMIICHIIO
Mpe3eHT AL

e  TexHuyeckue ycjaoBHs AEMOHCTPALIMU JOKHBI COOTBETCTBOBATD LICISIM
TPE3EHT AL

. [Ipesenrami  ODKHA COOTBETCTBOBATH OCOOCHHOCTSM  IIEJICBOI
ayIUTOpUHY, T[O3TOMY TIpM TMOJATOTOBKE MPE3CHTALMH PEKOMEHOIYETCS
npeJICTaBUTh ce0s Ha MECTE CITyIIaTesl.

e  HeoOxomumo Hamm4ue €JUHOTO CTINIEBOTO OQOPMIICHUS JIST BCEX
CJIAWNIOB.

o B ctuneBom odopmieHHr Npe3eHTall HEXeJNaTeIbHO HCIIONb30BaTh
Ooonee 3x 1BeToB (OmMH U (pOHA, OIWH JJIA 3aTrOJIOBKOB, OJWH JJISI TEKCTA),
HEXKeJaTeJIbHO TAK)Ke UCTIONB30BaTh (poTorpadi U pUCYHKH B KadecTBe (oHA.

. Ha omHOM cnaiine HexenaTelbHO WCTIONB30BaTh OONbBIIE CEMHU
3HAYNMBIX O0BEKTOB, TAK KaK YEJIOBEK HE B COCTOSHHH 3aTIOMHHTH 32 OJIMH pa3
0oJiee CeMU MYHKTOB (00HEKTOB, HJICMEHTOR).

o Haubonpmas 3h¢peKTUBHOCTh AOCTHTacTCS TOTNa, KOTAa KITFOYSBBIC
IYHKTBI 0TOOPa’Kat0TCs 110 OTHOMY Ha Ka’K0M OTEJIbHOM cliaiize.

. Jlororun Ha cnaine JODKEH pacrionaraThCs CrpaBa CHI3Y (cieBa
HaBepxy).

o Jlororun nomkeH OBITh MPOCTOM U IAKOHUYHOU (DOPMBL.

e  Odopmnenne cnalioB (B TOM YHCIE€ U aHUMAILMOHHOE) HE JOJDKHO
OTBJIEKATh BHUMAHUE CJIyIIATENIEN OT €ro CoAepKaTeIbHON YacTH.

e [lpu coueraHmd MaTepHaIOB pPA3IHMYHBIX THIOB: TEKCTa, TpauKH,
BHUIEO CJEIYyEeT YYWTHIBATh CHEUMPUKY HX KOMOUHHMPOBAHMS U BpeMs
BOCTIPUSTHSL.

e  CpenHee BpeMs peaKklMM Ha pa3/IMuHbIE BB MHPOPMALH:

Bunsr madopmarmm Cpennee BpeMs peakiyu
Ha mpenxmer 0.4 cex
Ha ugeTHoit prcyHOK 0.9 cex
Ha cumBon (prucyHok) 2.8 cex
Ha 3Byk 0.12-0.18 cex
Crenenp ycBOoeHHs MH(pOpMAIMU B 3aBHCUMOCTHU OT crocoba e€ BocnpusTus (B
%):
)BI/LI[LI uHpopmarm CpenHee BpeMsl peakiyu
[Ipu uTeHm 9.5
[Tpu npocymmBann 22
ITpu HaGmoneHuH 34
IIpn OJITHOBPEMEHHOM 57
NPOCITYLINBAHUM U HAOJIIO1CHUH

Odopmnenne u
pacroyioKeHIe
“HGOPMATMOHHBIX
0JI0KOB Ha ciaiime

e FEcmm y Bac Mano HaBBIKOB CO37aHHMs COOCTBEHHOIO (oHA —
JKEJIATEeNbHO HCMONB30BaTh BCTPOCHHBIE MIabyoHkl. [lpu  wcnonbp3oBaHum
CTaHIapTHOIO IMA0JIOHa Jy4llle M3MEHATH TOJNBKO PEKOMEHIyeMble IBETa
mpuQTOB, OcTaBIsAS GOH 0€3 N3MEHEHHI.

e PekoMeHOyeTCsl HUCTIOMb30BATh B MPE3CHTALMM CJCAYIOIIUE THIIbI
CIIaIOB:

«TurynbHBIN crakmy JJisl HAYaJbHBIX M KOHEYHBIX CJIAIO0B;




«3aroJI0BOK U TEKCT - JUJIs INIAHOB U OCHOBHOTO TEKCTa;
«3aroyoBoK, TEKCT, 00BEKTY - JIJIS CIANIOB C PUCYHKAMH.

e Tun cnaiina BbIOMpaeTcs HpU €ro CO3JAaHMM WIM BBI30OBE  OINLIMH
«Pa3merka craiiia» B KOHTEKCTHOM MEHIO.

e Kaxaplii cnmaiin AOWKEH MMETh 3aroiOBOK, KOTOPBIA HEOOXOIUMO
ohopMJIITH B CTaHIApPTHOM paMKe, He Ipuderas K OOBEMHOMY TEKCTY
(WordArt).

e PekoMeHnyeTcs yKa3blBaTh AaTy TOJNBKO HAa TUTYJIBHOM ClAize, a HE Ha
BCEX MONPSII.

e Tema pacronaraercs 1o IIEHTPY TUTYJILHOIO CJaina.

e B HwkHeM mpaBoM yriay HeE0OXOIMMO O0O3HAYUTH KTO BBITIONHII
npe3eHTaImo: cryaenr(ka), Ne kypca, nmdp 1 HaMMEHOBaHHE CICIMATIbHOCTH,
¢BOI0 PaMWIMIO ¥ MHHLMAJIBL.

e  BHmy, 10 IEHTPY MPOMKCHIBAETCS TOPOJ ¥ IO/, B KOTOPOM BBITIOJTHCHA
Npe3eHT Al

e Ha cnaiinax HeoOXOOUMO PACTIONOKUTh TE3UCHI — OHU CONPOBOXKIAIOT
MOJIPOOHOE MBJIOKEHHE MBICJIEH TOKIIAI9HKa, HO He HAa00O0pOT;

e HeoOxonnMo yauThIBaTh KOHTpACT 1BeTa (hoHa u mpudra.

e Touyka B KOHIE 3aroJioBKa He CTaBHTCS. MEXay MpeIoKEeHHSIMH
CTaBUTHCS TOYKA C 3aISATOM.

e He pexkoMeHmyeTcs mHMCaTh JJIMHHBIE MHOTOCTPOYHBIE 3arOJOBKU
(penenpHAs IMHA 3aTr0JIOBKA — 9 CIIOB).

e (Craliipl HE MOTYT MMETh OJIMHAKOBBIC 3aroioBKU. Ecim HeoOxommMo
Ha3BaTh HECKOJIBKO CJANIOB OJMHAKOBO, TO PEKOMEHIYETCs IHCAaTh B KOHIE
(D), (2), (3) umn mpogomxenue: [Iponomkenue 1, [Ipogomkenue 2.

e lluapopMaimoHHBIX OJIOKOB Ha claijie He IOKHO OBITH CIMIIKOM
MHoro (3-6, He 6onee).

e Pexomenayemblii pa3mep onHOro uH(popMalmoHHoro 6jioka — He Oonee
50% cnaiina.

e JKenarenbHO TPUCYTCTBHE Ha CTpaHMIE OJIOKOB C Pa3HOTHITHOMN
mHpopmaimerr  (TEKCT, Tpaduky, aUATPaMMBbl, TaOJWIBI,  PUCYHKH),
JOTIONHSIOIICH APYT apyra.

e KimoueBble cJI0Ba B HHPOPMAIIMOHHOM OJIOKE HEOOXOIMMO BBIICIIHTh.

e UudopmarmonHple OJIOKM JIydllle pacriojaraTh  TOPU3OHTAJIBHO,
CBSI3aHHBIE TI0 CMBICITY OJIOKH — CIIeBa HAIPaBO.

e Hawnbonee BaxkHyt0 nHpOpMAIMIO CliEAYET IOMECTUTH B LICHTP CJaina.

e Jloruka mnpenbsBieHWs MHPOPMAlMM Ha cClaiax W B Ipe3eHTalu
JIOJDKHA COOTBETCTBOBATH JIOTHKE €€ M3II0KEHUS.

e [lpome cuurhBaTh MHPOPMAIMIO PACTIONOKEHHYIO T'OPU3OHTAJIBHO, a
HE BEPTHKAJIHHO.

e Hawubonee BaxHast MHpOpPMAIM MO/DKHA PACNONAraTbCs B LEHTPE
JKpaHa.

e (dopMaTHpOBaTh TEKCT KEJIATEJbHO IO IIHMPUHE (UCKIIOYEHHE —
3aroJIOBKU M HEKOTOPBIE YACTHU CXEM, JHATPAMM ).

e He nomyckarh «pBaHbIX» KpaéB TEKCTA.

e VYpoBeHb 3arOMHUHAHMS MHGOPMAIMK 3aBUCUT OT €€ PACIIONOKCHHS Ha
9KkpaHe (B JIEBOM BEpXHEM YINIy CcJaijia pacrojaraeTcs camasi BajKHas
uHbopMaLWs):

33% | 28%

16% 23%




Odopmnenue
TEKCTOBOM
nHGOpMATH

e Jlnd OCHOBHOIO TEKCTa HE PEKOMEHIYETCsl MCIONIb30BaTh MPOIKCHBIE
OYKBBI.

e [llpudroBoii KOHTPACT MOXKHO CO3/1aTh TIOCPEACTBOM: pa3Mepa mpHuQTa,
TOJIIMHBI TIpUQTa, HAUepTaHus, (POPMBI, HATIPABJICHHUS U IBETA.

e Pasmep mpudra: 28-36 (3aronoBok), 20-26 (OCHOBHOH TEKCT).

e IlBer mpudra m ¢oHa IOKHBI KOHTPACTUPOBATH (TEKCT JOIDKCH
XOpOIIIO YHUTATHCH ), HO HE «Pe3aThy IJ1a3a.

e Jlng OCHOBHOTO TEKCTa Jyd4Ille BCEro WCIOJIB30BAaTh CJIEIYIOIINE
mpudTel: Arial, Tahoma, Verdana, Times New Roman, Courier New, a s
3aroJIoBKa - 1€KOpaTUBHBIN MIPUQT, €CJIM OH XOPOLIO YUTAEM.

e Kypcus, mnoguépkuBanve, JKUPHBIH MPUPT, TPONUCHBIE OYKBBI
PEKOMEHIYETCS UCTIONB30BATh TONBKO JIJISI CMBICIIOBOT'O BBIIETICHHS (PparMeHT a
TEKCTA.

e PekoMeHmyeTcss BBIBEpSITh BCE CJAlIbl HAa HAJMYUE BO3MOXKHBIX
rpaMMaTHUYECKUX, TyHKTYalMOHHBIX U CHHTAKCHYECKHUX OIIMOOK.

e HexenmatesmpHO  WCHONB30BaTh  NPO(ECCHOHANBHBIA ~ JKaproH U
ab0peBHaTyphl 6€3 COOTBETCTBYIONICH pacIIU(PPOBKHL.

e (CrHCKM HCTIONB30BaTh TOJMBKO TaM, T€ OHU HY>KHBI.
e Crmcku 13 OONBIIOro YKCIIA MyHKTOB HE MPUBETCTBYIOTCSI.

e boblme CrMcKy U Ta0 MBI pa30MBaTh Ha 2 ciaina.

Odopmnenue
THIEPCCHUTOK

e TekcToBble THNEPCCHUIKA JIODKHBI XOPOIIO BBIACIATHCS Ha (poHe
OCTaJILHOI'O TEKCTA.

e  OOparure BHIMaHIE HA IBET THUMIEPCCHUIOK 0 U TIOCIIE MCTIONH30BaHHS.

e HapejeHue MBIIIKH HAa CCHUIKY JIOJDKHO BBI3BATh A((PEKT MOICBETKHU.

e Tekct ccbUKM AOMKEH OBITh, MO BO3MOXKHOCTH, KOPOTKHM, HO
JIOCTaTOYHBIM, YTOOBI YETKO OMUCATH CJIE/yIOIIee:

a. Kyzaa Bel nonmanére;
b. YTO YBUJIUTE;
C. YTO MPOMBOHIET.

e ['umepcchUIKM Ha pa3iIMyHbIE JOKYMEHTBI JOLKHBI YETKO Pa3IMuaThCs.
e ['wmepcchUIKW, BBI3BIBAIOIIME HEOXKWIAHHBIE JUISI  TOJB30BATEJIS
JEHCTBUSA, TOIDKHBI 00 3TOM NpeynpekaaTh, HAPUMED:
a. CCBUIKHM Ha (paiimbl;
b. CCBUIKH, OTKPBIBAIOIME WIN 3aKPBIBAOIINE OKHA.

Onrummsaiys u
pacTioJoKeHHEe
rpaduyaeckoi
nHpOpMATN

e B mpe3eHTammm KeJjaTeNbHO pa3MENaTh TOJNBKO ONTHUMH3HUPOBAHHBIC
(obpaboTaHHbIe 1 YMEHBIICHHBIE TI0 Pa3MEPY, HO HE KaUeCTBY) M300PasKeHHS.

e Marepuansl pacrojaraloTcsi Ha cCilaigax Tak, 4TOOBI CJeBa, CIpasa,
CBEpXY, CHU3Y OT Kpas ciaiiia 0CTaBaJuch CBOOOIHbBIE MOJIS.

e IIBer rpaduueckux M300paKCHHI He JODKEH PE3KO KOHTPACTHPOBATH C
o0IwM CTIICBBIM O(DOPMIICHHEM Cliaiina.

e JlmmocTpaly  PEeKOMEHIYETCs  CONPOBOXIATh  MOSICHUTEJIBLHBIM
TEKCTOM.

e Eciu rpajguyeckoe m300pa’keHHE HCTIONB3YeTCs B KauecTBe (hoHA, TO
TEKCT Ha 3TOM (JOHE JIOJDKEH OBITH XOPOIIO YHTAEM.

e JlmmocTpalyy Ha OJHOM CJaiae JOKHBI OBITH BBIAEP/KaHBI B OTHOM
CTWIE, OJHOr0 pa3Mmepa u popmara.

e He crmenyer pactsaruBaTh HeOomblme rpadudeckue (aibl, aenas ux
pPasMBITBIMH WIA WCKa)kas TPOTOPIMH, JIydIlle TIOMCKAaTh 3TOT PUCYHOK
TIOJIXOISITIIETO Pa3Mepa U B XOpOIIeM KayecTBe.

e HexenaTenpHO HCIHONb30BaTh (oTrorpaduu M NECTPbIE PUCYHKU B
kKauecTBe (hoHa craiina.

e Pucynkn, Qororpadum, muarpaMmbl IPU3BaHBI JOTONHATH TEKCTOBYIO
MHPOPMAIMIO HWITH TlepeaaTh ¢€ B 00JIee HATJISTHOM BHJIC;




e JKenarenpHo wm30eraThb B MPE3EHTALMM PHUCYHKOB, HE HECYIMX
CMBICJIOBOM HATPY3KH, €CJIM OHU HE SIBJISIOTCS YaCThIO CTWIEBOTO O(hOPMIICHUS.

Odopmnenue TadMIL

o YV xaxmod TabImMIpl JODKHO OBITh Ha3BaHWE, FUIM TAaKAM Ha3BaHHC
MOXET CITYXHTh 3aT0JIOBOK Cliaiiya.

e DieMeHThl TaONWIBl U CaM TEKCT JIOJDKHBI OBITH XOPOIIO YWUTAEMBI
u3ajeKa.

e PekoMmeHIyeTcs UCIONb30BaTh KOHTPACT B OQGOPMIICHHMHM IMANKH W
OCHOBHBIX JAHHBIX TaOJIHIIGI.

Odopmnenue
JMarpaMm

e VYV nuarpaMMbl JTOJDKHO OBITh Ha3BaHUE WIM TaKUM Ha3BaHUEM MOXKET
CIIXXUTh 3arOJIOBOK CJaifa.

e JlmarpamMma noipkHa 3aHMMATh npuMepHo 50-75% Bcero crnaiina.
JIvHMM ¥ MONMHCH JTOJDKHBI OBITH XOPOILO BUIHBI.
e IIBera cekTOpPOB AMATPAMMBbI JOJDKHBI ObITh KOHTPACTHBIX LIBETOB.

3ByKOBasi IHQOpMAIHS

e  3BYKOBOE CONPOBOXKICHUE TODKHO OTPa)kaTh CYTh WIH NOAYEPKHBATH
OCOOEHHOCTB TE€MBI Clai/ia, MPe3eHT Al

e HeobxoguMo BbIOpaTh ONTUMANIBHYIO TPOMKOCTH, YTOOBI 3BYK OBLI
CJIBILIEH BCEM CIIYILIATEJIsIM, HO He OTITyIIaJ.

e QoHOBas My3blKka HE [ODKHA OTBJEKAaTh BHUMAHUE CIylIaTesled U
3anIyIaTh CJI0Ba JIOKJIa(UHKA.

e He pekoMeHnyeTcs HCTIONB30BaTh CTaHAapTHBIE U1 Power Point 3Byku
(0cOOEHHO 3BYK TIEUaTHOM MAIMHKH — CWIBHO OTBJICKAET M Yepe3 HEKOTOpOe
BpEMSI IPOCITYIIMBAHMS J1a’Ke BBI3BIBAECT HETATUBHYIO PEAKIIHIO).

CoxpaneHue
MpEe3EHTALMI

e CoxpaHsiTh Mpe3eHTalMo Jydine Kak «JlemoncTpamms PowerPoint». C
pacumpenrieM  .PpPS (B TakoM ciydae B OAHOM (pailie OKaKyTcs BCe
IPIWIOKEHHSI, HATIPUMEP: MY3bIKa, CCHUIKH, TEKCTOBBIC JOKYMEHTBI .T.]I. ).

e B cnyuae coxpamenus B (Qopmare .pptX, obs3aTenpHO nAenaire
nyonvkat B opmarte .ppt. Jlanras onepamms mojcTpaxoBeiBaeT Bac B ciydae
HECOOTBETCTBUS Ballieii Bepcun ouca 1 TOM, 4TO OyAeT Ha BBICTYIUICHUH.

Pexomennarmm 1o
0(hOpPMIICHHIO CTIMCKa
JIUTEpaTyphl

o CoOmopaiire aBTopckue mnpaBa. OOs3aTeNnbHO pa3MeriaiTe B
MPE3CHTAIMN CCHUTKH HA HCTOYHHKH WCTIOJb30BaHHBIX MaTEPHAJIOB.

e  BO03MOXHBI ClIeAYIOIME BapUAHThI PACIIONOKEHHS CIIMCKA JINTEPATypbI
B CIIUCKE:

a. axpaBUTHOEe — O3HAYAET, YTO BBIACPKMUBACTCS CTPOrHi ajdaBUTHBIN
TIOPSIJTOK 3arOJIOBKOB OHMOMOrpamaecKoro OmnMcanus (aBTOPOB M 3arJIaBUiA).
DTOT cTocod PacTONIOKEHHS 3aIMCei aHAJIOTMYEH PACTIONOKEHHI0 KapTOYeK B
andaBurHoM Katasore Oudnrorek. OTAeNbHO BBICTpanBaeTCs andaBUTHBIN Psiz
Ha KUpWUMIE (PYCCKHMIl f3bIK, Ooirapckuii M T. IL) M psJl Ha fA3bIKaxX ¢
JAaTHHCKAM HaTMCaHueM OYKB (QHINIMHCKWIA, (paHIy3CKUH, HEMEIKUH U T. IL);

b. mo THmamMm [OKYMEHTOB — Marepualq B CIHCKE JIMTEPATypbl
pacmonaraeTcs CHadajla 0 THIIAM W3JAHWI: KHUTH, CTaThbH, O(QHIMAIIHLHBIC
JIOKyMEHTBI, CTaHIAPTHl M T. 1., @ BHyTPH pasaeia - 1o ajadasury (aBTop Wwin
3arjiaBue);

C. CcHCTeMaTHYeCKOe — O3Ha4yacT JICJICHHEC CICKa Ha pas3Jeibl B
COOTBETCTBHUM C CHUCTEMOW HAayKM WIM OTpacid. B 3ToMm ciyyae 3a OCHOBY
MOXKHO OpaTh M3BECTHBIE CUCTEMBI KiacCUDHKaIWiA, HATPUMeE P, ONOITHOTEYHBIE.
B sTOoM cnydae crmMcOK HamoMHHAET pa3fesbl CHCTEMAaTHYECKOro Karajora
OHOIMOTEKY;

d. mo mepe ucmoJsib30BaHHA (M0 TIJIaBaM M pa3jaeiaM) - MpocTas
CTPYKTypa TaKOro CIMCKa HEyJOOHa B CBSI3U C TEM, YTO B HEM TPYAHO
OPUEHTHPOBATHCSI U UCKATh HYXHbI MCTOYHMK. Takod croco0 daiie BCero
NPUMEHSIOT B HEOOJBIIMX CTAThiIX (JOKIAJax), TIe CIHCOK HCTIONh30BAHHBIX
HCTOYHUKOB HeOomnbInoi. Takoil crmoco0d NpuMeHseTcsl B KPYMHBIX HAYIHBIX
mnammix — MoHorpagmsix. [Ipm 3TOM ecTh ompeneireHHoe Heyao0CTBO,
3aKIoyaronieecss B TOM, YTO OJMH M TOT € HWCTOYHHUK, WCIIOJb3YeMBId B




HECKOJIbKUX pa3Jiesiax, OyIeT BKIIFOUCH B CIIMCOK HECKOJIBKO pas3;

€. XPOHOJOTHM4YeCKOe - UCIONb3yeTCcsl dalle Bcero B paborax
HCTOPUYIECKOTrO0 XapakTepa, TJe Ba)KHO TI0Ka3aTh TNEPHOABI M OOpPATHUTh
BHUMAaHHE Ha TO, B KAKOE BpeMsi OB OMyOJMKOBAH TOT WIM WHOW HMCTOYHHK.

e bubimorpaguyeckoe omucaHue HA KHATY WIM JIIOOOW Jpyrou
JIOKyMEHT COCTAaBJICTCS T0 OMNpeJeseHHbIM mpaBwiaM. OHO COIEpIKHUT
oubmorpadieckie CBEJCHUI O JOKyMEHTE, MPUBEJCHHBIE B OMNpEJleICHHOM
TIOpsIJIKE, TO3BOJISIIONIME WACHTU(PUIMPOBATH JOKYMEHT M JIaTh €ro OOIIyro
XapaKTEePUCTUKY. B 3aBHCHMOCTH OT CTPYKTYPBI ONIMCAHHUS Pa3INYafoT:

O  OJAHOYPOBHeBOe OMOMoOrpaduyecKoe ONMUCAHNE - OTIMCAHUE OHOTO
OTJICJILHO B3SITOrO (OJJHOYACTHOIO) IOKyMeHTa (MOHOrpaduy, yaeOHrKa,
CTPaBOYHUKA, COOPHHKA CTATEH, APXUBHOIO JJOKYMEHTA U T.JI.);

O  MHOTOYPOBHeBoe OudMorpadguyeckoe ONMUCAHUE - OTIMCAHUC
MHOT04acTHOTO JIOKyMEHTa (MHOTOTOMHOE U3/IaHHE ),

O aHaJUTH4ecKoe OuOIuorpaduyecKoe ONUCAHUE - ONMCAHUE YaCTH
JIOKyMEHTa (CTaThs U3 MEPHOAMMIECKOr0 M3/IaHK W COOPHHUKA).

e Pexomennyemas CTPYyKTypa u COCTaB OJTHOYPOBHE BOTO
Ouomorpadaeckoro omvcanmsi: ABTop. 3arjiaBue : CBeJICHUs, OTHOCSIIIUECS K
3armaBui0 (CM. Ha Turyne) / cBeicHHs 00 OTBETCTBEHHOCTH (aBTOPBI) ;
MOCTIETYIOIIME CBEJCHMsI 00 OTBETCTBEHHOCTH (PeHaKTOpPBI, TEPEBOIYMKH,
KOJIeKTUBHI). - CBemeHust 00 m3janmm (MHpOpMAIMS O TIePEeH3aHHM, HOMED
maanms). - Mecto mnanmst : M3natesscrso, I'ox maanwst. - O6weM. - (Cepus).

e Pexomenngyemas CTPYKTypa M COCTaB  MHOI'OYPOBHEBOI'O
ouOmorpaddeckoro onmcanusi:  ABTOp. 3arjiaBue W3/IaHWs: CBEICHWS,
OTHOCAIIMECH K 3arjaBuio (cM. Ha TuTyne) / CBeneHus 00 OTBETCTBEHHOCTH
(aBTOpBI); TOCNIEAYIOIIME CBEAECHMS OO0 OTBETCTBEHHOCTH (PEIaKTOpBL,
TIePEeBOMYMKY, KOIEKTHBBI). - ['oponm mmamms: M3matembctBo, ['om Hauama
maanus — roj okondanus mwpanus. - (Cepwst). OO03HaUYCHNE W HOMEp TOMaA :
3arnaBue TOMa : CBEJCHMS, OTHOCAIIMECS K 3arjaBHiO. - [ 01 M31aHus ToMa. -
O6nem. O003HAUYEHHE U HOMEDP TOMA: 3arjiaBue TOMa : CBEJICHUSI, OTHOCSIIIHE C ST
K 3arnaBmio. - ['ox maanus Toma. - O6beM. UT. 1.

e Bo3MOXeH JApyroil BaphaHT OIMCaHWA CTPYKTYphl M COCTaBa
MHOTOYpOBHEBOro Oubmorpadguueckoro onMcanusi: ABTop. 3ariaBue M3JaHUS:
CBEJICHMS, OTHOcsIMecs K 3ariaBuo (cM. Ha turyie) / Ceemenus 00
OTBETCTBEHHOCTH (aBTOPBI); TOCJICAYIOIHME CBEJCHUS 00 OTBETCTBEHHOCTH
(penakTopbl, NMEepeBOAYMKH, KOJUIEKTHBBI). - I'opon m3nanmsa: M3narenbcTso,
INop Hauana w3nanus - o1 OKoHUaHus m3ganus. - Kon-Bo TomoB. - (Cepus).

e Pexomennyemas CTPYKTYpa u COCTaB aHAJIUTHY €CKOTO
oubmorpadmieckoro omvcanusi: CBeJeHUsI O COCTABHOM 4acTHU AOKyMeHTa //
Ceemenns 00  wueHrumppyromeM  jgokymenre, - CBegeHus o

MECTOIMNOJIOKEHH COCTABHON YaCTH B JOKYMCHTC, - Hpm\aeqa}m;l.

OcHoBHbIE OIIMOKH B 0() OpMJICHUM MPe3e HTALUI:

OTCYTCTBUE TUTYJIBHOIO JIUCTA;

OTCYTCTBUE COJEP/KAHUS;

B 3ar0JIOBKax CJaiJI0B IPUCYTCTBYET TOYKA (TOYKA HE J0JIKHA CTABUTHCA);

OTCYTCTBHE MHTYUTUBHO ITOHSATHOW HaBUTALIMU I10 CJIal1aM;

CIIMILIKOM NECTphIe (POHBI, HA KOTOPBIX HE BUJIEH TEKCT;

HaJMuue OOJIBIIIOTO0 KOJIMYECTBO TEKCTa HA OAHOM claiizie, B OCOOCHHOCTH MEJIKOTO;
MPUCYTCTBME MHOXKECTBA HEONPABJAHHBIX PA3IMYHBIX TEXHUUECKUX d(hPeKTOB (aHMMaLKN),
KOTOpBIE OTBJIEKAIOT BHUMAaHUE OT COACPKATEIIBHON YacTU




e  HEolpaBJaHHOE HCIIOJIb30BaHUE CITUCKOB;

e Ooublioe KoauuecTBO 00BbekToB WOrdArt ¢ BoHON M TeHSIMHU (HE PEKOMEHIYETCS 4acTo
HCII0JIb30BaTh, TAK KaK OHU 3aTPYAHSIOT YTEHHE TEKCTA);

e mnoAuépKUBaHUE, TOXOXKEEe Ha CCBUIKM (HE PEKOMEHIYeTCs NPUMEHSTh BO H30ekKaHUe
OImM0O0K);

®  HCIOJB30BAaHHUE KypCHBa I OOJBIIOTO OJOKAa TEKCTa (3aTPyIHSET W 3aMEIIIET CKOPOCTh
YTCHUA U BOCIIPHUATUA TeKCTa);

®  JCIOJB30BAHUE 3arTIaBHBIX OYKB JUIsI OOJBILOTO OJIOKA TEKCTA.
Kputepun npaBuibHocTH 0(popMJie HUsi 00pa30BaTeIbLHbIX IPe3e HTALMIA:

®  [I0JIHOTA PacKpBITUSI TEMBI;

®  CTpyKTypu3auus MHGPOpMALHH;

e HaIMyHMe M yI100CTBO HAaBUTALIUH;

®  OTCYTCTBHME I'PaMMaTHUECKUX, OpQorpapuueckux U pedeBbIX OLIMOOK;

e  OTCyTCcTBHE (PAKTHUYECKHX OIIMOOK, TOCTOBEPHOCTD MPEACTaBICHHOMN HHpOpMAIIUY;

e HamuMyMe U TIpaMOTHOE OQopMIIEHHE O00s3aTeNbHBIX CIAalI0B (TUTYIBHBIM, O MPOEKTE,
CIIMCOK HCTOUYHHMKOB, COACPKAHUE);

e O00OCHOBAaHHOCTh M  pAIlMOHATBHOCTH MHCIIONB30BAHUS CPEACTB  MyNbTUMEIua |
aHUMAIMOHHBIX Y(EKTOB;

®  IIPUMEHUMOCTb IPE3EHTALMH [Vl BBIOPAHHOMH 11€1€BOM ayIUTOPUH;

® [PaMOTHOCTb MCIIOJIb30BAHUS I]BETOBOIO OPOPMIICHHUS;

®  JCIOJB30BAHHE aBTOPCKUX MILTIOCTpaluid, GoHoB, hoTorpaduii, BuaeomMareprasios;

e HaInMyue, 000CHOBAHHOCTb U TPAMOTHOCTH UCIIOJIb30BaHUS (JOHOBOTO 3BYKA,

®  JIOTMYHOE pa3MeleHNE U KOMIUIEKTOBaHHE OOBEKTOB;

e  CIUHBIN CTUJIL CJIANI0B.

Kpurepuu onennBanus npe3eHTanuu

«OTaHYHO»

[IpencraBnenue nHbopMauu

1. Conepxanme. Conepxanre pabOThI MOTHOCTHIO COOTBETCTBYET 3aJ[aHHOM TeMe W M3JIaraeTcs
MOCIIeZIOBATENbHO. JJOCTUTHYTO CTUIIEBOE €AMHCTBO M BBIPA3UTENBHOCTh TeKcTa. DakTHieckue
OIMOKH OTCYTCTBYIOT. Jlomyckaercs 1- 2 pedeBbIX HEZOYeTa.

2. Pacnonokenue uH@opmanuu Ha crpanuie. Hanbomnee BaxkHas nHpopManus pacrosiaraercs B
[IEHTpE IKpaHa

3. Ucnionp3oBaHbl mpUQTH OJHOTO THIIA.

4. 1ns BeiaeneHust iHGOPMallUK UCIOJIb30BaHbl PAMKHU, TPAHHIIbI.

5. O6wvem nH(popmanuu Ha craiiax — He Ooiee Tpex (HaKkToB.

Odopmnenue cnaiiioB

1. CobmrosieH eTuHbBINA CTUITB 0OPMIICHHSI.

2. Ucnionp3oBaHo He OoJiee Tpex IBETOB HA Craie.



«Xopouio»

[IpencraBnenue nupopmanuu

1. Cogepxanue. Cozaepkanue paboThl COOTBETCTBYET TeMe. JIOCTUTHYTO CTUJIEBOE €JMHCTBO U
BBIPA3UTEIILHOCTh TeKcTa. B pabore momymeHa ¢akrtuueckass ommoOka Jlomyckaetcs 3 -4
pEUEBBIX HEAOYETA.

2. Hanbonee BaxHas mH(OpMaLIHS pacrojaraeTcs B IEHTPE dKpaHa.

3. Ucnionp3oBaHbl pUQTHl pa3HBIX TUIIOB.

4. 1t BeIZICIIeHAS WH(OPMAITHH MCIIOJIb30BAaHbBI PAMKH, TPAHHITHI.

5. Jlomyckaetcsi He3HAUMTENNbHAs eperpyska claiiza napopMaruei.

Odopmnenue cnaiioB

1. CobmrosieH euHbBINA CTHIIB OPOPMIICHUSL.

2. Ucnionp3oBaHo OoJiee Tpex IIBETOB Ha Clai/e.

«Y10BJIE TBOPUTEJILHO

[IpencraBnenne nupopmanuu

1. Copmepxxanue. B paboTe [MOMyIIEHBI CYIIECTBEHHbIE OTKIOHEHHS OT TeMbl. VMerorcs
oTNenbHble  (haKTUYecKrue HEeTOYHOCTHU. JlomylieHbl HapylieHHs B MOCIEIOBAaTEIbHOCTU
u3noxxeHust. CTuiib paboThl HE OTIAMYAETCS €IMHCTBOM, PEUb HEJIOCTaTOUHO BbhIPa3UTEIbHA.

2. JlomylieHbl HapylleHHWs B paCIOJIOKEHUM HHGPOpMALMK, B TIEperpyske CiaiiJjoB
uHdopMmariueil.

Odopmienue ciaitoB.

1. Enunblil cTiiabs oopMIIeHUST HapyLIEH.

2. Ucnionp3oBaHo 6oJiee Tpex LIBETOB Ha CIalIe.

«HeynoBJieTBOpUTEJILHO»
1. IlpeseHTarus He BBINOIHEHA.

2.4. BoinosiHe HME KyPCOBbIX padoT:
Tematnka  KypcoBOM  pabOTBl ~ JOJDKHA  COOTBETCTBOBAaTh  COJICPIKAHHUIO
pOo(eCCUOHAIBHOTO MOIYJISL.
2.4.1. TpeGoBaHuA K CTPYKTYpe U 0 opMJIe HHIO PAadOTHI
KypcoBbie paboThl UMEIOT CIEAYIONIYI0 CTPYKTYPY:

. TUTYJIBHBIN JIUCT;

. YKUCTBIN JIMCT AJIS OT3bIBA MPETIOAABATEIS;
. 3aJlaHKe Ha KypCOBYIO padoTy;

. coJiep>kaHue paboThl;

. BBEJICHUE B padoTYy;

. OCHOBHAs 4aCTh pabOThI;

. 3aKIIIOYCHHE;

. CIIUCOK JINTEPaTYpHI;

. MMPUITOXKCHU .



Bo 6sedenuu 6 pabomy packpbIBalOTCS aKTyalbHOCTb U MpPAKTUYECKas 3HAUMMOCTh
TEMBI C HAYYHOU TOYKU 3pEHUs, OMpeAessieTcss mpodiemMa rcciaeoBanus, GOpMyIUpYIOTCS elTn
U 3a/1a44 pabOThl, yKa3bIBAETCS MPEAMET U OOBEKT paboTHI.

OcHnosHas yacms OOBIYHO COCTOUT U3 TPEX Pa3IeioB:

- TEOPETUYECKHE ACIEKThl TEMBI;

- TpaKTUYyecKas 4acTb, KOTOpas MpeiCcTaBlIeHa pacueTaMu, rpagukaMu, Tabiaumamu,
CXeMaMu | T.II.;

- aHaJIMTUYECKasi YacTh KypcOBOIM pabOThI (OTpakeHHE OCHOBHBIX MPOOIIEM, TEPCIEKTUB, U
MPEeIOKEHU M IO COBEPIICHCTBOBAHUIO)

3axniouenue COAEPKUT BBIBOJABI M PEKOMEHJALMU OTHOCUTEIBHBIX BO3MOKHOCTEH
MPaKTUYECKOrO MPUMEHEHU S MaTepUaliOB paOOTHI.

Cnucok numepamypusl TpeNCTaBISET cO00M NepeUeHb UCI0Ib30BAaHHbBIX KHUT U CTaTeH,
(amMUIIUK aBTOPOB MPHUBOAATCS B aja(aBUTHOM IOPSJIKE, IIPU 3TOM BCE UCTOYHUKH JAIOTCS MO
oOmieil Hymeparued nuTeparypbl. B MCXOJHBIX JaHHBIX MCTOYHHMKA YKa3bIBAIOTCS (HaMUIUU U
WHUIMANbl aBTOpa, Ha3BaHHE pPAa0OThI, MECTO M roj 3aaHud. Mcmosblyemas auTepaTypa He
JIOJDKHA OBITH CTapIle S JeT;

Ilpunoscenuss K KypcoBoil paboTe OQGOPMIISIOTCS Ha OTHENBHBIX JIMCTaX, KaXIoe
MPUJIOKEHUE JOJDKHO MMETh CBOM TEMAaTHYECKHH 3aroJiIOBOK M HOMEp, KOTOPBIA MHUILETCS B
IpaBOM BepxHeM yriry. Hymepanust mpuioxXeHuil ckBo3Hasi, HO B 00Ul 00beM paboThl OHU HE
BXOJSIT.

OO0BemM KypcoBo pabOThI AOKEH ObITh He MeHee 30 CTpaHMI] MEYaTHOTO TEKCTa, B
YaCTHOCTH:
o Baenenue B paboty — 2-3 cTpaHUIBI.
o (OcHOBHas 4acTh: MEPBBIN pa3nen, He menee 10—15 cTpanuil, BTopoi
paznen 20-25 crpaHuil.
e 3axmroueHUE — 2—3 CTPaHUIHI.

CtpaHunbsl KypcoBoil pabOThl HyMepyloTcs apaOCKuMu mudpamMu €O CKBO3HOU
HyMepanue mo Bcemy Tekcty. Homepa crpaHuil B KypcoBOW paboTe pa3MemarT BBEPXY
Ka)KJIOM CTpaHMIIBI 110 HEHTPY 0€3 TOUKH B KOHIIE. TUTYIBHBIN JIUCT U COAEpKAHUE, BKIIOYAIOT B
oO0IIyl0 HyMepaluio JoKyMeHTa. Homep cTpaHUIlbI Ha THUTYJABHOM JIUCTE M B COZEp)KaHUE
KypcoBOil paboThl He MpocTaBIsIIOT. Hymeparnusi mpocTaBiisieTcsi C BBEACHUS.

2.4.2. TpeGoBaHus K 3auTe padoThI:
e CoOTBETCTBHE CTPYKTYPbI KYpCOBOI paboThl TpeOOBaHUSM;
e CootBercTBHE OGOPMIICHHUS KypCOBOH pabOTH TPeOOBAHUSIM;
e CooTBeTrcTBUE 00BEMA KypCcOBOM pabOThI TPEOOBAHUSIM;
e COOTBETCTBHE CPOKaA CJITaul KypCOBOW pabOTHI YCTAHOBIIEHHBIM CPOKaM;
e CoOTBETCTBHE 3aMTHI KypCOBOW pabOTHl YCTaHOBJICHHBIM KPUTEPHUSIM.

2.4.3. Iloka3aTe/id OLeHKH 3alIMThI PadoThI:
CrpykTypa KypcoBoii padoThI:
— CtpykTypa KypcoBOM pabOThI COOTBETCTBYET YCTAHOBJICHHBIM TPEOOBAHUSIM — S
«OTJIIMYHOM.
— Crpykrypa KypcoBoii pabOTBI HE COOTBETCTBYET YCTaHOBIIEHHBIM TPeOOBaHUAM (32
OTCYTCTBHUE pa3jiena cHumaercs 1 6amn).



Od¢opMmiieHre KypcoBOil padoThI:
—  Odopmnenue kypcoBoi pabotsl cootBeTcTBYeT [OCTy - 5 «OTIHYHOY.
—  Odopmnenue kypcoBoit padotel umeet HapymeHust [ OCTa (Menkoe HapymeHue) — 4

«XOPOILIOY;
— Odopmnenne  KypcoBoil  paborbl  umeer rpyoble  Hapymenus [OCT - 3
«YZOBJIETBOPUTEIHHO.

—  Odopmnenue kypcoBoit padbotsl He cooTBeTcTBYeT [ OCTy - 2 «HEynOBICTBOPUTEIHLHOY.
Co0/1101e HMe MEeTOUKH pacueTa KypcoBoii padoThl M NPaBUJIbHOCTH NMPOBee HHbIX
pacyeToB.

— Ilonnoe u yeTkoe MPOBEACHKE PACUETOB B KypCOBOM paboTe ¢ MoTydeHUeM MPaBUIbHOTO
pe3yJsibTara - 5 «OTIUYHOY;

— Bo3sBpar kypcoBoii paboTsl Ha TOpaOOTKy — 4 «XOPOIIOY;

— TloBTOpHBII BO3BpAT KypCcOBOM pabOThI Ha TOPAOOTKY — 3 «yIOBJIETBOPUTEIHHOY;

— Tpu u 6onee Bo3BparTa KypcoBoil paboThl Ha JOPAOOTKY — 2 «HEYIOBJIETBOPUTEIBLHON.

Cpok caaum KypcoBoil padoThI:

— KypcoBas paGota ciaHa B yCTaHOBIIEHHBIE CPOKH - 5 «OTJIIMYHOM.

— KypcoBas pabota cana paHee ycTaHOBICHHBIX CPOKOB — obOaBisieTcst 1 6a 3a ieHb;

— KypcoBas pabota cana ¢ HapylieHHEeM YCTaHOBJICHHBIX CPOKOB - CHUMaeTcs 10am 3a
JICHB!

Kypcoeasa paboma cuumaemcsa cOannoli moivko 6 mom ciyuae, eciiu OHA OONYUieHa K
3awume.
Kpurtepnu oueHKH 3alThl KypcoBOil padoThI.

— [IlonHble u YeTkMe OTBETHI Ha MOCTABJIEHHBIE BOMPOCHI 0€3 MOMOIM MPernoaBaTes mo
TEOPETUYECKUM BOIpOCaM M YMEHHSM, IpEACTaBIEHHBIM B KypcoBoil pabore - 5
«OTIHYHOY.

— TlonHble U YeTKME OTBETHI HAa MOCTABJICHHBIE BOMPOCHI C TOMOIIBIO MPEMoaBaTeNs Mo
TEOPETUYECKUM BOIPOCaM U YMEHHUSAM, IPEICTaBJICHHBIM B KypcoBod pabore — 4
«XOPOLIO».

— He monHple W HEYETKHE OTBETHl Ha IIOCTABJICHHBIC BOIPOCH IO TEOPETHUYECKUM
BOIIPOCAaM U YMEHUSIM, MPECTABICHHBIM B KypcOBO paboTre —

— He monHble OTBETHl Ha MOCTaBIEHHBIE BOMPOCHl C IOMOIIBIO MpernoAaBaTens IO
TEOPETUYECKUM BOINPOCAaM W YMEHUSM, IPEICTABICHHBIM B KypcOBOM padore — 3
«YIOBIIETBOPUTEILHOY»

— OrTcyrcTBUE TOJHBIX W YETKUX OTBETOB Ha MOCTABJICHHBIC BOMPOCHI, HECMOTpPS Ha
MOMOII MPENoAaBaTeNsl M0 TEOPETHUYECKUM BOMPOCAM M yYMEHUSM, MPEICTaBICHHBIM
KypCOBOM paboTe — 2 «HEYIOBJIECTBOPUTEIHLHOM.

— JlomonHUTETBHBIE BOIIPOCHI 10 MaTepruaiaM mpodeccuoHanpHoro Moayist: 1 Bompoc — 1
Oam.

2.5. BbinosiHeHHe HHAUBHUAYAJBHBIX MPOEKTOB:

[IpoekTHast AEATETBHOCTh OOYYAIOMMXCS SBISCTCS OJHHM W3 METOJIOB Pa3BUBAOIIETO
(TMYHOCTHO-OPUEHTHPOBAHHOTO) OOYYeHHUs, HaNpaBlIeHHOr0 Ha QopMHUpoBaHHE OOIMX
komrereHuui, npeaycmorpeHHbIX @I'OC CIIC), koTopsIMU JOKEH 0071a1aTh BBITYCKHUK:

- OCYILIECTBJISITH IOWCK, aHaJU3 U HMHTEpHpeTanuio HMHOpMaluu, HEOOXOTUMOU s
BBITIOJTHEH U 33/1a4 TPO(EeCCHOHAIBHOM 1S TeIbHOCTH;



. BbIOMpaTh  crmocoObl  pemieHusl 3afady  NpodeCcCHOHAIBHON  JIeATeNIbHOCTH,
IMPUMCHUTCIILHO K Pa3JIMYHbIM KOHTCKCTAM;

JUTaHUPOBATH U PEATM30BBIBATh COOCTBEHHOE MPOQEeCcCCUOHATHHOE U TMYHOCTHOE
pa3BUTHE.

2.5.1. TpeGoBanusi Kk 0¢opmMJie HUIO HHIUBHIYAJIbHOTO MPOEKTa

2.5.2. XapaKTepuCTHKA JTANOB peaju3aluu MpPoeKTa:
-BeiiBHIKEHME €U TPOEKTA.

- CocraBiieHHE TMCPMEHHOTO TIJIaHA BBITMIOJITHEHHS IIPOEKTA.

- Beimonuenue mpoexra (Cpoku).

-3aBepleHue IPoeKTa CPOKH ).

-IlonroTroBka oTyeTa MO MPOEKTY (CPOKH).

- [lpencraBienue oT4yera 1 €ro OleHKa

(cpokn).

2.5.3. TpeGoBaHus K o¢opmJjie HUIO HHAUBUAYAJBHOTO MPOEKTA
Y4eOHBbIH NPOEKT A0JIZKEH COAC PIKATh:

1. ITacopt npoekra:

- Ha3Banue npoekra.

- Onucanue npoo6IeMBbl.

- AKTyaJIbHOCTh IPOEKTA.

- OCHOBHBIE XapaKTEPUCTUKU MPOEKTA.

- Llens mpoekra.

- 3a1auu MpoeKTa.

- [Inanupyembie pe3yiabTaThl IPOEKTa.

- [IpenmonaraemMblii MPOIYKT MPOEKTA.

-HeoOxoaumoe obopynoBaHue.

- CpoK# BBITIOJTHEHHUS ITPOEKTA.

2. IIpoayKT TIPOEKTHOM JeSTETbHOCTH, KOTOPBI MOKET OBITh IPE/ICTAaBIICH B opme:

- KOMIIBIOTEPHOU MPE3EeHTALMH C OITMCAHUEM ITPOJTYKTa;

- CIIeHapHs, CTEHJOBBIX OT4ETOB, (PoTOambOOMa, MOAENTH, COOPHUKA TBOPUECKUX PadoT,
BHUcO(HIIPMa, HHTEPAKTUBHON KapThl, IEJIOBOM UTPHI.

-CXeMBI, aJITrOpUTMa, TAOIHIIBI, TTOCOOHMS (B TOM dYHCJIE Ha JJICKTPOHHOM HOCH TEIE),
cOOpHUKA yIIpa>kHEHUH, TPAKTUKYMa;

-pedepaTa, BKIIOYAIOIIETO PE3YAbTAThl SKCIIEPUMEHTA, OMBITOB, PEIICHUI U T.1I.

3. TloscHUTenpHYIO 3amUCKy K NPOSKTHOW paboTe, KOTOopas HWMEET CIICAYIOIIYO
CTPYKTYDY:-

-TUTYIBHBIA ~ JIMCT, OIJIaBJ€HHE, BBEJICHHE, OCHOBHAs YacTh, 3aKIIOUYEHUE,
O6ubmuorpadguueckuii CIUCOK, MPUIIOKEHUS (B cllydae HEOOXOJUMOCTH ).

Ha TuTynpHOM JHCTE YKa3bIBAIOTCS: 0Opa30BaTEIbHOE YYPESKICHHE, HOMUHALHUS, B
KOTOpOM y4acTBYeT MpeJCTaBJICHHAas KOHKypcHas pabora (MCClIeOBATEIbCKUI, TBOPUYECKHIA,
NPUKIAIHON, WHQPOPMAIIMOHHBIA IPOEKT), Ha3BaHWE KOHKypcHOW pabotel, ®.M.O. aBTOpa,
CHEIHNAIBHOCT M KypC OOy4EeHHsI, CBEICHUS O HAYYHOM PYKOBOJIUTEIE.

B ornaBneHuu AOKHBI OBITH OTPA)KEHBI HAa3BAHHE TJ1aB M MYHKTOB PabOTHI C YKa3aHUEM
CTpaHHII.



Bo BBemeHuHM KpaTKO OOOCHOBBIBA€TCS AaKTyalbHOCTh BBIODAaHHOM TEMBbI, XapakTep
npoOJeMBl, 1eb, COJAEPKAHME MOCTABICHHBIX 3a/1ad, (GopMynmupyercs OObEKT M yKa3bIBaeTCS
METO/1 UCCIIeIOBAHUS.

OcHOBHas 4acTh JIOJDKHA COOTBETCTBOBATh HOMUHAIIMHU, TeME PabOThI U MOJHOCTHIO €€
PacKphIBaTh, a TAKKE COEPKATh B ceOe MOIyICHHBIE PE3YIIbTATHI.

B 3axitroueHun A0KHBI OBITh YKa3aHbl OCHOBHBIE BHIBOJIBI.

B kon1ie paboThl MPUBOJUTCS CIIUCOK MCIOIB30BAHHON TUTEPATYPhl, OOPMICHHBIHN 1O
CTaHAAPTY.

[Tpunoxenus (rpaduku, CXeMbl, TAOIUIBI U T.J.) BBIHOCSTCS B OT/EIbHBIH OJIOK.

KpaTkuit 0T3bIB pyKOBOAUTENS ITPOEKTA (PELIEH3HIO).

Bce crpanuiiel yaeOHOTO poekTa (KpoMe TUTYJABHOTO JIMCTa) HyMEPYIOTCSI.

Kaxnplil pa3znen HaunHaeTcs ¢ HOBOM CTpPaHUIIBI, 3ar0JI0BOK pa3/iesia pacroiaraercs mo
LIEHTPY CTPaHMIIbI, TOUKA MOCJIE 3ar0JI0OBKa HE CTaBUTCS.

[leuaTHsiii MaTepuan ayOnupyercss Ha aucke. OOmokka manku — Gymiisgpa Juis AuUcKa
MOXET HWMETh JJIEMEHTBHl KPacOYyHOTO peKIaMHOro OQOpMIICHHS W COIEpXKaTh KpPATKYIO
AHHOTAIUIO.

Jlnst ydacTuss B KOHKypcax pa3lMYHOTO YPOBHS PYKOBOJIUTENb pPabOThl OpraHU3yeT
oopMIIeHIE COOTBETCTBYIONICH AOKYMEHTAINH, TPEIyCMOTPEHHOM (PopMaTOM KOHKypca.

O6bem pabotel oT 8 (s mpuxnamHbix) a0 30 crpaHUIl] (A7 KCCIETOBATEIBCKUX)
dopmata A4.

TpeboBaHUs K TEKCTY:

-IIporpamma Microsoft Word.

-ITons: 2 cM ¢ 1eBoii CTOPOHBI, 1 M C PaBOil CTOPOHBI, CBEPXY U CHU3Y.
-pugr TimesNewRoman.

-Pasmep mpudra: 14.

-BbIpaBHUBaHMeE 110 NMPUHE.

-MeXCTpOYHBII HHTEPBATI OTYTOpHBIH (1,5).

- AGzarHbIif otcTynm — 0,7; TepeHOCH BKITIOYESHBI.

3. MeToanyeckne peKOMeHIANMHU MO MOATOTOBKE K MPAKTHYECKUM 3aHATHUSIM 10 TeMaM
AUCHUILINH (MPO( e cCHOHAIBLHBIX MOTYJIe i)

Cucremarnueckas M IOJIHOLEHHAs MOJATOTOBKA K MPAKTUYECKOMY 3aHSATHUIO SIBISIETCS
OJIHOM U3 GopM camoCTOsATENIbHOU paboThl. [I0ATOTOBKA K MPAKTUYECKOMY 3aHATHIO HAYMHACTCS
C O3HAaKOMJICHHUS C TIJJAHOM TIPAKTUYECKOTO 3aHSATHS, BOINPOCAMH, BBIHECEHHBIMH Ha
HPE/ICTOSIIIEE 3aHSATHE.

Mertoauka MOArOTOBKA K MPAKTHYECKOMY 3aHSTHIO TpeOyeT, MpeXKIe BCEero, YTeHUs
HNOBTOPEHMS JICKIIMOHHOTO MaTepuana, a TaKKe HOPMATUBHBIX MU Y4eOHBIX paboT, INpu
HeoOXoauMocTH HX pedepupoBanus. Tak ke pEeKOMEHAYeT IMOBTOPEHHE JICKIHMOHHOTO
MaTepuaia, CaMOCTOSITETbHO M3y4eHHOIO Marepuaia, pelleHUM MNpPaKTUYeCKUX 3aJaHuil 1Mo
KOHCIIEKTY, HENOCPEACTBEHHO HaKaHyHE CEeMUHAapcKoro 3aHsaThsa. OpHa U3 IIaBHBIX
COCTABJISIIOLMX BHEAYIUTOPHOM MOJATOTOBKU — paboTa ¢ KHUTOM.

OHa npennonaraeT: BHUMATEIbHOE MPOUYTEHUE, KPUTUYECKOE OCMBICIICHHE COJIepKaHuUs,
000CHOBaHME COOCTBEHHOM MO3MIMM IO JUCKYCCHOHHBIM MOMEHTaM, I1OCTaHOBKH
UHTEPECYIOIMX BOIPOCOB, KOTOPbIE MOTYT CTaTh HPEIMETOM OOCYXKIEHHsS Ha CEMHHape.
OddexTrBHAas ~ BHeAyAUTOpPHAas  caMOCTOsTeNbHas  paboTra  Takke  oOecreyuBaeTcs
KOHCYNBTAIlMSIMU C MPEnoiaBaTes MU, BeIyllMMU Y4eOHBIH Kypc (cobeceoBaHus).



Takuie oOpamieHHs MO3BOJIIOT YCTPAHUTh BO3MOXKHBIC TPYJHOCTH, BO3HHKAIONME Y
oOyJaronmxcs, OOECIEUnBAIOT I[EJCHAMPABICHHYI0 METOJAMYECKYI0 TIOMOIb, a TaKKe
HCIIOJIB3YHOTCA AJId OCYHICCTBJIICHHU S KOHTPOJIA 3HAHUH U YPOBHA MOATOTOBJICHHOCTH CTYACHTOB.
B wactu pereHHs] MpaKTUYECKUX 3aJaHUI K 3aHATHIO TMPUHIIMIHAIGHO BKHO He(OpMaIbHO
OTHECTUCh K 3TOW paboTe, OrpaHUYMBIIICH MOBEPXHOCTHBIM U HE BCETa MOTHUBHUPOBAHHBIM
PAaCCMOTPEHHEM TPEUIOKCHHBIX Ka3ycoB. Heo0XoaumMo NMHCHBMEHHO H3JI0KUTH MOJHbIE W
000CHOBaHHbIE CCHIJIKAMH HA COOTBETCTBYIOLME HMCTOYHHKH W OCOOEHHO NMpPaBOBBIE
HCTOYHUKH, KOMMEHTHPOBAHHbIE U3IAHUS pPellle HUS MPAKTHYECKUX CUTYALHIA.

O1eHKa OTBETA IO MPAKTUYECKON YacTH YydeOHOTO 3aHSTHSI HAPSMYIO 3aBUCHT OT TOTO,
HACKOJIBKO TIOJIHO, BEPHO M MOTHBHUPOBAHHO PpEIICHBI JOMAIllHAE 3aJaHusi U OT TOTO
MMpCACTABJICHLI JIX OHU B YCTHOM OTBCTC, OT KaUCCTBA TAKOI'0 OTBCTA.

Ha sto cnenyer oOpatuth ocoboe BHUMaHHE.

4. MeToanyeckHe peKOMEHJIAalMM MO NMOATOTOBKEe K JIEKIUHMOHHBIM 3aHATHAM H
padoTe HA JIeKIUH 110 TeMaM JMCHUILNINH (MPod ecCHOHAIBLHBIX MOYJIei)

Jlexuust sBnsercs MHQOPMAIMOHHOW OCHOBOM y4eOHOro, HOPMATHBHOTO M HAYYHOTO
MaTepuaiga I0 H3y4aeMOMY Kypcy B 1I€JIOM U [0 COOTBETCTBYIOUEH TeMme y4eOHOM
JTUCIUTLINHBI.

[Tocemenne JEKIMOHHOIO Kypca M akTMBHas paboTa Ha JIEKIUH — YCIOBHE
MOJIHOLEHHOIO U3Y4EHHUs JUCLUILIMHBI U YCIIEHIHO MPOXOXKACHUS POMEKYTOUHOMN aTTeCTaluu.
YuacTe B JeKIUU TpeOyeT He TOJIBKO JOOPOCOBECTHOIO KOHCIEKTUPOBAHUS MaTepHalia, HO U B
Jy4lleM cllydae MpeaBapUTEIbHOIO O3HAKOMIIEHUS € MPEACTABICHHBIM HA JIEKIIUU MaTepuaioM
10 y4eOHBIM H3IaHUSIM.

KenarenbHo Haubosee MoIHOE U MOAPOOHOE (BOZMOXKHO TE3UCHOE) KOHCIEKTHPOBAHHE
JEKIIMOHHOIO MaTepuana, B TOM 4YHCIIE, MMEET CMBICI, JEJIaTh OTMETKHU, 3aMEYaHHs I10
INPUBEJIEHHBIM B XOJ€ JIEKUMH MPAKTUYECKUM MNpUMeEpaM. DTO MPUTOJUTCS HpPH PELIEHUU
MPaKTUYECKUX 3aJaHUi K CEeMUHApCKUM 3aHATHSM, T.K. JIGKIMOHHBIA MaTepuans OOBIYHO
OpPUEHTHPOBAH U HA 3TY YaCTh y4eOHOH pabOTHI.

[lpu moaroroBke K 0ObIM ¢GopMaM y4eOHBIX 3aHSATHI JIEKUIMOHHBIM MaTepuan
3aHMMaeT BaKHEHIee MeCTO, T.K. 3TO W OCHOBa JIO0OM HHON CaMOCTOSTENbHOIl pPaboTHI.
PexomenayeM nMeTh OJHBIE, MOAPOOHBIE, TPABMIIBHO O(OPMIICHHBIE U CHCTEMaTH3HMPOBAHHBIC
KOHCIIEKTHI JIEKIHMH, KOTOpble MPUHIUITHAIBHO HEOOXOAUMBI U MPU MOATOTOBKE K Cllaue 3a4era
110 IUCLUIUIMHE.

OOydaronmmMcss HEOOXOUMO BBIPAaOOTaTh CBOM IMOJXOJbl K HAMMCAHUIO JICKIIMOHHOTO
Kypca, u30eratb M3JIUIIHUX MOBTOPEHUH U CPOPMUPOBATH €IMHBIM M MOHHUMAEMBIN aBTOPOM
KOHCIIEKTa Ha0Op MCIOJIb3YEeMbIX COKPALICHHI.

5. MeToauueckue peKOMEeHIANMH M0 MPOBeIeHUI0 YUeOHBIX 3aHITHIH B Pa3InUHBIX
¢popmax mo remam qucHUNIIMH (PO e CCHOHATBHBIX MOIYJIe i)

Kpyrablii ¢Tos1 - 3TO METOJ aKTUBHOIO OOYy4eHMs, OJHAa U3 OpPTaHU3alMOHHBIX (OpPM
MO3HABATEIBbHONW JEATENIBHOCTH OOYJaroIMXCsl, TMO3BOJIAIONIAS 3aKPEMUTh MOJYYEHHbIE paHee
3HAHUS, BOCIIOJHHUTH HEIOCTAIONIyI0 HH(opMaIu, copMUPOBATh YMEHUS PEIIATh MPOOIEMBI,
YKPENUTh ITO3UIUH, HAYYUTH KyIbTYpe BEICHMS JUCKYCCHH. XapaKTepHOM YEPTON «KPYIVIOrO
CTOJIa» SIBJIAETCS COYETAHUE TEMATHUUECKON IUCKYCCUHU C IPYNIIOBOM KOHCynbTanue. OCHOBHOU
LHelIbl0  MPOBENCHUS  «KPYIVIOrO  CTOJIa»  sBJsieTcs  BbIpaOoTka y  oOydarommxcs
npodeccuOHaNbHBIX YMEHUN M3/1araTb MBICIM, apryMEHTHPOBATh CBOU COOOpa)KeHUs,
000CHOBBIBATh IpeUIaraeMble PELIeHUsI U OTCTauBaTh CBOM YOexxaeHUs. [Ipu 3TOM mpoucxoauT



3aKkperieHne MHQOpMaluu U CaMOCTOSITENIbHOM paboThl C JOMOJHUTENbHBIM MaTepuajoM, a
TaKoKe BBISBIICHHE MPOOIEM M BOIIPOCOB TSl OOCYKACHHUSL.

HMuckyccus (ot nat. discussio — HccleIoBaHUE, PACCMOTPEHUE) — ITO BCECTOPOHHEE
nyonMYHOe OOCYXKJIEHHE CIOpPHOTO Bompoca B Oeceme, cmope. Jluckyccusi 3akimovaercss B
KOJUIEKTUBHOM  OOCYXJIEHHUM Kakoro-im0o BoOIpoca, MpoOJeMbl WM  COMOCTaBJICHUU
uHopManuu, HAeH, MHEHUU, mpeanoxkeHuii. llenn mpoBeneHUs AUCKYCCUU MOTYT OBITh:
oOydyeHue, TPEHUHT, JUarHOCTHKA, MpeoO0pa3oBaHKe, H3MEHEHNE YCTAaHOBOK, CTUMYIHMPOBAHHNE
TBOPYECTBA U JpYyIuUe.

CemuHapckue (opMmbl npoBeaeHusi 3aHaTus. CeMUHApPCKUE 3aHATHS TEMAaTUUYECKH
CBS3BIBAIOTCSI C JIGKHMOHHBIMH U CHOCOOCTBYIOT YINIYOJIGHHOMY HM3y4€HHIO OTJIEIbHBIX
HauOoJee BaXXHBIX TeM. DOpMbI TPOBEIECHUSI CEMUHAPCKUX 3aHSITUM:

- pa3BepHyTas Oecea Ha OCHOBAHMH IUJIAHA;

- YCTHBIH OIpOC 1O TEME CEMUHApa;

- MpOCIyIIMBaHHE M OOCYXKICHHE IO0KIanoB; L[] oOCykIeHWe NHCBMEHHBIX paldoT,
3apaHee MOJrOTOBJICHHBIX M H3yYCHHBIX BCEMU WICHAMH TPYIIIHI;

- TeOpeTUYecKasi KOH(PEpeHIIUs;

- CEeMUHAap-KOJUIOKBUYM (Oecena mpemojaBaresss C y4JalIMUCA Ui BBICHEHUS HX
3HaHUN);

- CEMHHAP-IKCKypCHsl (Ha MPOU3BOCTBO, MPEANPUSITHAE, B OPTaHU3AIMIO U T.11.);

- CeMUHAp KOMMEHTUPOBAHHOTO YTCHHS U aHAIIN3a JOKYMEHTOB;

- CEMHHap peIleHHs 3a/1au;

- CeMHHap IO MaTepuajaM HCCJICIOBaHMS, NPOBEACHHOTO CTYIEHTaMHU MO
PYKOBOJICTBOM IPENOaBaTENs U JIp.

Bei6op Buzma u Gopmbl ceMuHapa ompeaensercs crnenu@uKod ydeOHOH TUCIIUIIINHBEL,
colep)kaHWEeM TeMbl, TMpoduieM © YPOBHEM IOATOTOBKH CTYACHTOB, XapaKTepOM
pEKOMEHIOBaHHOU JTUTepaTypbl. TUMHMYHBIC CTPYKTYPHBIC SJIEMEHTHI CEMHHAPCKOTO 3aHSTHS:

1) BcTynuTenbHOE CIOBO TpernojaBatrens (MECTO TeMbl CEMHUHapa B M3y4aeMoM Kypce,
eI U 337]a4¥ 3aHATUS; MOOUIIM3ALHS M aKTUBU3ALMS BHUMaHUs 00y4aeMbIX);

2) ocHOBHasl 4acTb (BBICTYILJIEHUS CTYIEHTOB);

3) 3aKITIOUUTENIFHOE CJIOBO MpenoaaBaTelis (10 BCEMY 3aHSTHIO B 1IEJIOM HJIM OTICIbHBIM
BBICTYIUICHUSIM Ha 3aHSATHU [ENal0TCAd BBIBOABI M OLICHUBAETCS NESITEIbHOCTh YYaCTHHUKOB,
JIAeTCsl yCTaHOBKA Ha CIIEYIOIIee 3aHSTHE).

Temsl CEMHUHAPCKUX 3aHATUI JOJKHBI HOCHUTb pOOJIEMHBIN u
MPaKTUKOOPUEHTUPOBAHHBIN XapaKkTep, a TakKe ObITh HHTEPECHBI ISl 00yJarOIIMXCSL.

6. MeToanyeckue peKOMeHIALWU MO MOATOTOBKE K JK3aMeHY MO AUCHUIIMHAM
(tpo¢ e cCOHAIBHBIM MOIYJISIM)

Dx3aMeH sBIsieTcs: (GOPMOM TPOMEKYTOYHOTO KOHTPOJISI 3HAHUH M YMEHUH, OTY4eHHBIX
B IIPOLIECCE U3YUCHUS TUCIUIUIMH (TPOdecCHOHaTbHBIX MOTYNIEH ).

B nepuon moarotoBku K sK3aMeHy OOydarolmecs BHOBb OOpalAIOTCS K MPOWHIE HHOMY
ydgeOHOMYy Mmarepuaiy. Ilpm 3TOM OHM HE TOJIBKO CKPEIUISIOT IOJYYEHHbIE 3HAHUS, HO U
noJydaroT HoBbIe. [loaroroBka o0ydaromerocst K 3K3aMeHy BKJIIOYACT B ceOs TpH dTara:

-caMocCTosITeNbHas padoTa B TeUEHUE CEMECTPa;

-HEMOCPEACTBEHHAs IOATOTOBKA B JIHU, IIPEIIECTBYIONME K3aMEHY 110 TEMaM Kypca;

-TIOJITOTOBKA K OTBETY Ha BOIPOCHI, COZIEpKaIecs: B OHIIeTax.



Jlutepatypa Ui MOATOTOBKM K 9K3aMEHY yKa3aHa B pabodel mporpamme IUCLUIUIMHBI
1100 PEKOMEHIYeTCsl IPENOAABATENIEM.

OCHOBHBIM HCTOYHMKOM TOJIOTOBKM K DJK3aMEHY SBJSETCA KOHCIEKT JIEKIUH, TIe
y4eOHBIH MaTepuayl JaeTcsi B CHCTEMaTU3MPOBAHHOM BHJE, OCHOBHBIE IOJIOKEHUS €ro
JETATU3UPYIOTCS, TMOAKPEIUISIOTCS COBPEMEHHBIMU (pakTamMu ¥ MH(OpMaIueil, KOTOpbIe B CHITY
HOBU3HBI HE BOIIUIM B ONYOJMKOBAHHbBIE IT€YaTHbIE HCTOUHUKU. B X0/1€ MOATOTOBKM K 3K3aMEHY
oOyuaronmmcs HeoOX0IMMO 00pallaTh BHUMAaHUE HE TOJIBKO Ha YPOBEHb 3alIOMMHAHMS, HO U Ha
CTENEeHb IOHUMaHUS U3JIaraeMbIX MPOOIIEM.

DK3aMEH 0XBaTbIBAET POIJEHHBIN MaTepral.

[To okoHUaHMU OTBETA K3aMEHATOP MOXKET 3a7aTh O0YyJaIOLEMyCsl JONOJHUTEIbHBIE U
YTOUHSIOIME BOMPOCHI. [I0I0KUTENBHBIM Taloke OyleT CTpeMIICHHE O0ydJarollerocs M3JI0XKHUTh
pa3uyHbIe TOYKH 3pPEHUS Ha paccMaTpUBaeMyl0 MpoOjeMy, BBIPAa3uTh CBOE OTHOIICHUE K HEM,
OPUMEHUTh TEOpeTHYecKue 3HaHus. Pe3ynprar oTBeTa O0O0BSBISETCS OOydyarounemycs
HEIMOCPEACTBEHHO IIOCJIE €r0 CAAYU.

7. MeToanyeckue peKOMEHJANHUM MO TMOArTOTOBKE MO NPABOBBIM JAUCUHMILIMHAM
(npod e cCCHOHATBLHBIM MOTYJISIM)

IIpuHIMNBI IPAaBOBOr0 00Y4YEHHUS :

- BapuaTuBHOCTb 1 QJIbTEpHATUBHOCTH MOJIENIEN TPaBOBOro 00yueHHs (HO coOroieHne
tpeboBanuit PI'OC CIIO).

- JINUHOCTHO-OPUEHTUPOBAHHBIN MTOIXO/.

- MakcumanibHass cHUCT€Ma aKTUBU3allMM I103HABATENIBHOM JEATEIBHOCTH yJalXCs C
ONOPOI HA UX COIUAIBHBINA OIIBIT.

- BeicTpanBanue npodeccHOHAIbHONH TIPaMOTHOM U anpoOWpPOBAHHOM BEPTUKAIU
IIPaBOBOIO oOpa3zoBaHus, KOTOpas HOCUT MHOT'OCTYII€HYaThII Xapakxrep.

- BHenpenue wuccnenoBaTebCKOro KOMIIOHEHTA.

-HUcnonp3oBaHue COBPEMEHHBIX METO/JOB IPAaBOBOTO OOy4eHHUs, B TOM 4YHCIE
TEJIEKOMMYHUKAIIMOHHBIX TEXHOJOTUH, IMCTAaHIIMOHHOTO MPaBOBOrO OOyueHUss U padoThl B
cucreme Internet.

TpeOoBaHUA K COIEPKAHUIO YUe OHBIX KYPCOB.

-Hay4HOCTh IOpUANYECKON HHpOpMAIUHU, €€ T0CTOBEPHOCTD;

-JIOCTYITHOCTb (MaTepualia OIpeieIeHHOMY aJpecary);

- AKTyaJIbHOCTb H3Y4aeMbIX IIPAaBOBBIX MOHATHM M MX HENOCPEICTBEHHAs CBS3b C

JKU3HBIO;

- HUIMYME HOBU3HBI M3y4aeMoil paBoBOI MPOOIEMBI;

- ONITUMAJIBHOCTb 00beMa IPEUI0KEHHOM I0pUINYeCKOH HH(POPMALIUH.

A.]IFOpI/ITM AHAJIN3a HOPMATUBHO — NMPaBOBbIX AKTOB:

1.3nanue conepkaHus aHATU3UPYEMbIX HOPMATUBHO - IIPABOBBIX aKTOB.

2.. TonkoBaHWE€ HOPMATUBHO - IIPABOBBIX AaKTOB (MCIIOJIb30BAHUE KOMMEHTApPHEB
YUEHBIX- IOPUCTOB U NPAKTUKYIOIMX IOPUCTOB).

3. YMeHue nNpuMEeHATh HOPMBI aKTa MPHU pa3pellieHUH MPAaKTHYECKUX CUTyalHil (3HaTh O
HaJIMYUM JIOTIOJHEHUM U HW3MEHEHUH OTHIENbHBIX HOPM, BBISBIATH IOJOXKUTEIbHBIE U
OTpHULIATEIbHBIE MOMEHTBI IIPAKTHYECKOTO ITPUMEHEHUSI HOPMBI)
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